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1. O0mre nonoXeHus.

Hcnoab3yemble cOKpameHust

TepmuH Onpepenexue

KT WHpopMalliOHHO-KOMMYHUKaLMOHHBIE TEXHOJIOTUU

ACY CTO ABTOMaTH3UpOBaHHAas cucTeMa ynpasieHus «CeTeBoit
ropon. OGpa3oBaHue)

[10 [IporpammHOe obecrieueHne

00 O6pa3zoBarensHas opranuzarmyst MOY CIII Ne 31

YO OpraH ynpaBieHus: 00pa3oBaHus

XK DJIeKTPOHHBIN JXypHall

ey OIEeKTPOHHBIN JHEBHUK

Hcnoab3yembie TEpMHHBI

Tepmun Onpeaenenue

OneKTpOHHBIHN ITO iy 31eKTpOHHBIE CEPBUCHI, 00eCIIEYHBAIOIIHE YIET

KypHAI BBITIOJIHEHMSI y4eOHOU IIPOrpaMMBl, B TOM YHCIIe
YCIIEBa€MOCTH U IOCEIIAeMOCTH YJYaIIXCsl

DNEeKTPOHHBIH ITO unu 31eKTPOHHBIE CEPBUCHI, 00eCIIEYHBAIOIIIE B

JTHEBHUK 3JIEKTPOHHOM BHJIe UHGOPMHUPOBAHUE YUAIIIUXCS U UX

poauTenel (3aKOHHBIX MPEICTaBUTENEH) O XOe U
pe3ynpraTax yueOHOro mporecca
Anvunuctpanus | IlpencraBurenu agvunuctpammu MOY CII Ne31
00
Corpynaux OO duzngecKoe U0, CBI3aHHOE TPYIOBBIMU
otHOomeHussMu ¢ MOY CIII Ne 31
Ilemarornueckue Yuurens-npeametnuku MOY CII Ne31, menaroru
pabotauxku OO JOTIOJIHUTENIBHOTO 00pa30BaHus, KJIaCCHBIE
PYKOBOIUTENH U Jp.
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MOV CHI Ne 31)

Texanueckuii
crenuaauct OO

Corpynaux MOY CII Ne31, ocymiecTBasionuin
agMuHHACTprUpoBaHue XK

Ilonp30Barenu
2K

Corpynauku MOY CIII Ne31, ygyacTByromue B
OpPraHM3ALMU U OCYLIECTBICHUHU yYeOHO-

BOCITUTATEJILHOTO MPOLIECCA, a TAKKE B MPEETIax UxX
KOMIIETEHI[MI, HO C IPaBaMHM, HE TIPEBBIIIAIONIIMU B
uH(OPMAIIMOHHOM cucTeMe npaB agMuHucTpauuu MOY
CII Ne31, corpynnuku Beimecrosmux OYO u
COTPYIHHUKHU METOJIMYECKUX CIIYk O, yJacCTBYIOIIHE B
npoleaypax KOHTpoJis 3a aesarenpHocteio MOY CIII
Ne31 u e€ coTpyIHUKOB

[Tonw3oBatenu DJI| VYwyamuecs, UX poauTeIu (3aKOHHBIE TTPEJICTABUTEIIN )

2. OcHOBaHUs JIJ1s1 pa3paO0TKU U Ha3HAYEHUE IOKYMEHTA
2.1. Hacrosimumii PernameHT BefeHUs 3J€KTPOHHOTO XypHana (nanee — Perinament) B
MYHHIIMIIAIBHOM 00111eo0pazoBaTebHOM yupexaeHuu «Cpemanss mkona Ne 31 1.
Bomxkckoro Bonrorpaackoit obnactuy» (nanee — OO) onpenensieT yCaoBHUs U MpaBuia
Benenust DK, koHTposs 3a BeneHreMm DK, mporeaypsl o0ecreueHns JOCTOBEPHOCTH
BBOJIMMBIX B D)K JaHHBIX, HaJIG)KHOCTU WX XpaHEHUS U KOHTPOJISI 32 COOTBETCTBUEM
DX TpeboBaHUSM K JTOKYMEHTOOOOPOTY, BKJIIOYAsl CO3[aHWE PE3EPBHBIX KOIIHIA,
TBEPAbIX KOnui (Ha OyMa)kHOM HOCHUTENE), a TaKXkKe IMpaBa JAOCTyNa MoJib30BaTelen
29X u B]1 B coorBercTBUU ¢ Matpuriieit noctyna k oo0bekram ACY CI'O pa3audHbIX
kateropuii nomnb3oBateneil (Ilpunoxkenue Nel k Hacrosmemy Permamenry). Ilpu
ATOM MpaBa JOCTyNa pa3auyHbIX Kareropuil nosb3oBareneit ACY CI'O Ha ypoBHE
OO moryT ObITh U3MEHEHHI TI0 YCTHOMY yKazanuio pykoBoautesst OO.
2.2. Ha ocnoBanun depepanpHoro 3akoHa P® ot 29 nexabps 2012 No273-d3 «O6
obpazoBanun B Poccuiickoit deneparuu» (ct. 28, ma. 12, 13) oOpaszoBaTenbHas
OpraHu3anus HECET OTBETCTBEHHOCTh 3a «HUCIOJIb30BAHME W COBEPILICHCTBOBAHUE
METOJIOB OOYYEHHs] M BOCIHUTAHHUSA, 00Opa30BATEIbHBIX TEXHOJOTUMU, IIEKTPOHHOTO
o0ydeHHs», a TAaKKe 32 «... obecreueHrne GyHKIIMOHUPOBAHUS BHYTPEHHEH CHCTEMBI
OIICHKHU KayecTBa 00pa30BaHMUSIY;
2.3. K xommnerennuu o0Opa3oBaTeIbHON OPraHU3aIliid OTHOCHUTCS «OCYIIECTBICHHE
TEKYILIEro KOHTPOJISI YCHEBAEMOCTH M MPOMEKYTOUYHOM aTTEeCTAlMU YyYalluxcs,
yCTaHOBIIEHHE UX (HOpPM, TMEPUOIUYHOCTH U TOPSAKA TMPOBEACHUS», a TaKKe
«MHAUBUIYAIbHBI yYE€T pe3yJbTaTOB OCBOEHHUS YYAIIMMHUCSA OOpa30BaTEIbHBIX
MporpaMM, a TakXKe XpaHEeHWEe B apxuBax HHpopManuu o0 ITHX pe3yidbTaTax Ha
OyMaXHBIX H (WJIM) SJEKTPOHHBIX HocuTensax» (DdenmepanbHbii 3akoH PO ot 29
nexadps 2012 Ne273-d3 «O6 obpazoBanuu B Poccuiickoit deneparumy, cT. 28, 1.11.
10, 11).
2.4. O sABnsieTcst 3JIEKTPOHHBIM JOKYMEHTOM, OTPAXAIOIINM 3Tafbl U PE3yJbTaThl
(aKTU4YECKOTO YCBOCHHS yU€OHBIX MPOrpaMM YHAIIIUMHUCH.
2.5. DX sBngercs JOKYMEHTOM, B KOTOpoM (¢ukcupyercsi (HaKTHYECKH
npopaboTaHHOE BpeMsl, TO3TOMY 3anojiHeHne J2K TeMamMu ypoKOB, KOTOpbIE€ HE ObUIH
el MpoBEJCHbI, KATErOPUYECKU He Jtonyckaetcs. [Ipu 3ToM yuuTenb-npeIMeTHUK U
KJIACCHBIA PYKOBOJUTEIIb, KOTOPBIM OTBEUYAET 3a BeACHUE CTpaHul DK, CBSI3aHHBIX C
MOCEUIEHUEM YYalluMucs oO0pa3oBaTeIbHON OpraHu3aluu, 00s3aHbl YyKa3aTh, C
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npumeHenueM ¢ynkuun «M3 KTID» (M3 kaneHmapHO-TEMAaTHYECKOro IUIaHA), YTO
JIOMalllHEe 3aJaHuEe TEKYUIEro ypoka OyleT OTOOpa)K€HO M OLEHEHO Ha TEeKYIEM
ypoke. B ciaydae OTCYTCTBHSI AOMAIIHETO 3aJaHUs B COOTBETCTBYyromieM mnoie DK
JOJKHO OBITh YKa3aHo «be3 qoMaiinero 3aganus».

2.6. OTBETCTBEHHOCTh 3a COOTBETCTBUE PE3YJBTATOB y4eTa AEHCTBYIOIIUM HOpMaM
Y, B YaCTHOCTH, HACTOALIEMY JOKaJIbHOMY aKTy, HeceT pykoBogutens OO.

2.7. Tlpu Begenun yuera pykoBoautenb OO u corpynnuku OO obGecneyuBarOT
cOOJII0/IEHNE 3aKOHOAATENIbCTBA O 3aIUTE NEPCOHATBHBIX JaHHBIX.

2.9. Nupexrop OO u oTBeTCcTBEHHBIE JMIa 0 YBP ocyliecTBAsSIOT NepruoanyecKuil
KOHTPOJIb 3a MPaBWILHOCTHIO BegeHus DK.

3.3anauu, pemaembie XK

DX ucnonb3yeTcs IS pelieHus CASAYIONINX 3a1a4:

3.1. Broa u xpaHeHue JTaHHBIX 00 YCIIEBAEMOCTH U MOCENIAEMOCTH YUAITHUXCS.

3.2. OnepaTuBHBIN TOCTYN Mojdab30BaTeneil XK Kk oTMeTKaM 3a BeCh MEPUO]I BEICHUS
KypHaJia 1o BCeM IpeaMeTaM B JIt000e BpeMms.

3.3. CBoeBpeMeHHOE TepCOHUDUIIMPOBAaHHOE UH(POPMHUPOBAHUE TMOJb30BaTenet D/1
10 BOIIPOCAM YCIIEBAEMOCTH U MOCEIIaeMOCTH.

3.4. ABromatuzanusi (GOPMHPOBAHUS OTYETOB YUMUTEIEH-TIPEAMETHUKOB, KIACCHBIX
pykxoBoautenet u agmunuctpanuu OO. Ilpu stom agmunuctpammu OO MOXET He
TpeOoBaTh OyMa)kKHbIE BHJBI OTYETOB C TMosb3oBaTene DK, sBIArOmMXCA
corpyaaukamu OO, mpu ycimoBum, 4To 3Ta uH(popmarus xpanutcs B ACY CI'O.
OtBetrctBeHHble Juia o YBP, BP B oru€THbie mepuwonbl mpu HEOOXOIUMOCTH
CaMOCTOSTEIILHO BBIBOJISIT Ha TBEPABIN HOCHTEIIb HEO0OXOTUMBIH
aBTOMATU3UPOBAHHBIN OTUYET KJIACCHOTO PYKOBOJUTENS UM YUUTEISA-TIPEAMETHUKA U
3aBEPSIOT €r0 MOJAMUCHIO KJIACCHOTO PYKOBOJIUTEINS HIIM YUUTEISA-TIPEIMETHHUKA.

3.5. OGecrnieuenne (QyHKIMOHUPOBAHUS BHYTPEHHEH CHCTEMBI OIICHKHM KadecTBa
obpazoBanus ¢ npumeHennem MKT.

3.6. ABTomarm3alys KOHTPOJIA BBIOJHEHHUS 00Ie00pa3oBaTeIbHBIX MPOrpaMM B
COOTBETCTBHHM C yYE€OHBIM TUIAHOM M KaJCHAAPHO-TEMAaTHYECKUM IUTAHHPOBAHHUEM
(manee — KTII), Buecéuubim B ACY CI'O Ha Texymuit yueOHbli roa. [lpu atom
JomyckaeTcsa  3akperuieHne  aropctBa  dtanoHHbIXx  KTII  3a  yuwrensamu,
paspaboraBmumu qanuasie KTIL

4. ITpaBuna u opranuzanus padotsl ¢ XK

4.1. llIxonmbHbI oneparop ycranaBiuBaeT [10, HeoOxoammoe st paboter ¢ DK, u
oOecrieunBaet Haexkamiee pyaknuonuposanue ACY CI'O.

4.2. Tlonp3oBatenu moJiy4yaroT pekBU3UTHI jgoctyna kK DK m 3] B ciexyroiiem
MOPSIAKE:

a) YUYUTENS-TIPEAMETHUKH, KJIACCHBIE PYKOBOAUTEIM, aJIMHUHUCTPAIUS HCIOJIb3YIOT
1151 Bxoga B ACY CI'O uneHtrdUKallMOHHBIE TaHHBIC 1S BX0/1a Ha MOPTa;
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0) monw3oBarenu O]l (ydammecs U UX POAUTENH (3aKOHHBIE MPEICTABUTENN))
OTACJNBHOTO KJlacca TMOJy4YaroT PEKBU3UTHI JIOCTYNIA y CBOETO KJIACCHOTO
PYKOBOJUTES.

4.3. BHecenue nHpopMaIu 0 MPOBEAEHHOM 3aHITUH U 00 OTCYTCTBYIOIIUX HA 3TOM
3aHSTUU yYalUXCs TMPOU3BOJUTCS TOJIBKO MO (DaKTy U TOJIBKO B JI€Hb MPOBEICHUS
3aHATHUsA, 3anoiaHeHne DK TemaMu ypoOKOB, KOTOpbIe€ HE ObUIM elié MPOBEICHBI U
BHECEHUE JOCpOYHOU wuHPopManuu 00 OTCYTCTBUU YyYallerocss Ha 3aHATHUAX
MOCJEAYIONINX YYeOHBIX THEW KaTeropuyecku He aomyckaeTrcs. [Ipu 3ToM KiaccHbIN
PYKOBOJUTEIh WJIHM JHUIO €r0 3aMeHstolee, o0si3aHbl B Hadalie y4eOHOro JHS Ha
OCHOBaHUU MHGOpPMALMK OT POAMTENICH ydalluXcs, MOJYYECHHOH MO 3JIEKTPOHHOM
MOYTE WM MO JIPYTrUM KaHajaM CBsI3M, aKTUBUPOBaTh BKIAJKy «llocemaeMocts» u
BBIOpaTh omiuio «Buj oTMETKH — 3a IeNblid JeHbY», TOoCie 4ero yka3ath «lIpomyck
y4alerocsi mo yBaxutesibHOU npuuuney» (nanee YII). Eciu otmeTky 006 OTCyTCTBUM
yuamerocsi ¢uxkcupyeT B XK yuuTeNnb-peAMETHUK, TO OH O00S3aH IOCTaBUTh
orMeTky «OtcyrcTtBoBa» (manee - OT). Jlomyckaercss 3amMeHa ydHTEJIEM-
npeameTHukoM otMeTkH «OT» Ha oTMeTky «Omno3gan» (nanee - OIl) npu ono3znanuu
ydaierocsi Ha ypok. [lo 3aBepiieHHi0 y4eOHOTO BpEMEHH, B JICHb OTCYTCTBHUS Ha
ypoke (Ha ypoKax) ydaierocsi KJIaCCHbIH PYKOBOJMTEIb WUJIH JIMIIO €r0 3aMEHSIOIICe
o0s3aHbl  3aMeHUTh OTMETKY «OT» yuurens-npenmerHuka Ha «YII» wim Ha
«IIponyck yuaierocs 1o HeyBaXuTeabHOUM nmpuunney» (nanee - HII), a npu Hanuuuu
B OX ormerku «OIl» umu «HII» cBA3aTbcsi ¢ POAMTENSIMHM yYallerocs IO
JOCTYITHBIM KaHaJIaM CBSI3M U 0OpaTUTh UX BHUMaHME Ha 3anuch B DK 00 ono3nanuu
Ha YPOK WJIH MPOIYCKE YpOKa.

4.4. B cnyyae OTCYTCTBUSI Ha 3aHSITUM OCHOBHOI'O MPENOJaBaTelsi, OTBETCTBEHHOE
JUI0, KypHUPYIOILIEE 3aMEHbl WIHM JIMLIO €r0 3aMEHSIONIEE, NOJDKHBI IMPEAOCTABUTH
JIOCTYII K COOTBETCTBYIOLIEH cTpaHule D)K 3aMeHSI0IMEMY YUUTENO-NPEIMETHUKY
110 HavaJia MPOBEJICHUS YPOKA.

4.5. Ha mepBoM ypoke B Hauaje y4eOHOro roja y4HTEIb-NIPEIMETHUK BPYUYHYIO
BHOCHT B Toiie «/lomamnee 3amanue» unpopmarnmio «be3 momanrHero 3aganusy win
uH(bOpMaIIo 0 HeoOs3aTEIHPHOM JOMAIIHEM 3aJaHuu. B nanpHeieM BHECEHHE B
KypHan uHGOPMAIMU O JOMAITHEM 3aJJaHUU MOXKET MPOU3BOJAUTHCS KaXKIbIN pa3 B
KOHIIE MPOBEAEHHOTO ypOKa aBTOMATHUYECKHU C HCIojb3oBaHueM onuuu «M3 KTID».
[Ipy HamUYUM TEXHUYECKUX MPOOJIEM YUUTEIb-IPEIMETHUK O05S3aH BHECTH
JIOMalIHee 3aJjaHue HE MO3JHEee, YeM uepe3 2 yaca Mociie OKOHYaHHs BCEX 3aHATUM
JAHHBIX YYalIuxcsl.

4.6. B Havanme KaXXJOr0 ypOKa YYHUTEIb-TIPEAMETHHK MOXKET OO0BsSBUTh m3 XK
3aJJaHHOE Ha 3TOT JEHb JOMAIIHEE 3aJaHUE, KOTOPOE JIOCTYITHO YYEHUKAM U3 J0Ma B
ynanéHHoM pexume B ux O], mpoBepuTh (GpOHTAIBHO WM BBIOOPOYHO €ro
BBITIOJIHEHUE, BBICTABUTH OTMETKHM 3a JIOMAIIHEE 3aJaHUE€ M, HUCIIOIb3YysSd KHOIKY
«/lobaButh 3amanuen, 3aduxcupoBaTh B K v OOBABUTH ydalIUMCSI TEMY HOBOI'O
ypoka. JlomyckaeTcsi BBICTABICHHE 3a OJMH YPOK HECKOJIbKHX OTMETOK B XK ¢
00s13aTeNIbHBIM YKa3aHUEM BHUAOB W THUIOB 3aJaHUi, 3a KOTOpble OHU OyAyT
BoicTaBiieHbl B D)K. PexoMmeHnmyeTcs olieHMBaTh YpPOK He Oojiee 3-Ms BUIAMHU
NEATETBHOCTH.
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477. Pe3ynbraThl OILICHUBAHMS  BBIMOJHEHHBIX Yy4YalUMHCS pabOT  JTOJKHBI
BBICTaBJISITHCSL HE TMO3/HEE 3 JTHEW CO JHSA UX MpOBEACHUs (COUMHEHuE — 7 JTHEM).
JlomyckaeTcst BBICTABJIEHUE OTMETKH «.», UTO SIBISIETCS] MPU3HAKOM 00s3aTEIbHOrO
3a/laHusd, T.€. 3aJlaHud, 3a KOTOPOE ydallleMycsl OJKHA OyJeT BbICTaBJI€HA OTMETKa
[0 UCTEUEHUU 7 JHEH, y4UTeIb-TIPeAMETHUK HMMEET IMpaBO MOBTOPHO 3acilyllaTh
y4Yallerocs U UCIpPaBUTh EMY BBICTABICHHYIO OTMETKY.

4.8. JlomyckaeTcsi, €clid y4alluiicsi OTCYTCTBOBaJ [0 YBA)KUTEIBHOU MNpPUYMHE,
OPUHATH Yy Yy4alerocs, B TOM 4YHCI€ C HCIOJIb30BaHUEM JUCTAaHIIMOHHBIX
TEXHOJIOTUH, OTYET MO HEBHITIOJIHEHHBIM BO BPEMsI OTCYTCTBUS y4alllerocs 3aJlaHusIM
C BBICTABJICHUEM OLICHOK PSAZIOM C OTMETKOU «Y1I».

4.9. ApXuBHOE XpaHEHUE YUYETHBIX JIAHHBIX JOJDKHO MPETyCMaTpUBaTh KOHTPOJIH 3a
UX LIETOCTHOCTBIO U JOCTOBEPHOCTHIO HAa MPOTSIKEHUHM BCETO HEOOXOAMMOIO CpOKa.
DNEeKTPOHHOE XPAaHEHHE apXUBHBIX JAHHBIX JIOJDKHO OCYIIECTBISITHCS MUHUMAJIHHO
Ha JIBYX HOCUTEIISIX U XPAHUTHCS B PA3HBIX MTOMEIICHUSX.

4.10. Tlonws3oBarenu npu padore ¢ DK u D] pykoBonctByrorcs MHCTpyKUUSIMU
COOTBETCTBYIOIIMX KaTeropuil monn3oBatesneit ¢ XK u D/ (Ilpunoxenus Ne 2-7 k
HacrosiuieMy PernameHry).

4.11. Homenknatypa mpeamMeToB B D)X M KOJIMYECTBO HENEIbHBIX YaCOB Ha HUX
OCBOCHHE JOJDKHBI COOTBETCTBOBATh IEPEUYHIO MPEJAMETOB Y4eOHOro IUIaHAa Ha
TEKYIIUH o1, yTBepxkaeHHoro nupektopom MOY CIII Ne 31.

4.12. Tlo uctreuenunto ydeOHOTro roxa komust DK Ooka TeKylled ycleBaeMOCTH
(TeKylmux OTMETOK 3a y4eOHbIE MEpPUOJbl) XPAaHUTCS Ha AJIEKTPOHHOM HOCHUTENE B
dopmate .pdf y qupexropa OO, 610K HTOTOBBIX OTMETOK C JIAHHBIMH 00 y4aIIuxcs u
UX pOAMTENSIX (3aKOHHBIX TMPEICTABUTENSAX) PACIEUaThIBACTCS  IIKOJIBHBIM
OMEPaTOPOM M IEpENacTCsl Ha XpaHEHUE B apXuB. BIIOK HUTOrOoBBIX OTMETOK CO
CBOAHBIMU JIaHHBIMM YCIIEBAEMOCTH U MEPEBOJA Yy4YalIUXCA JAaHHOTO Kjacca B
COpPOIITIOPOBAHHOM BHJIE€ XPAHHUTCS B IIIKOJIC HE MeHee 75 JieT.

4.13. Tlpu npoBeaeHUM CIABOCHHBIX (CIIAPEHHBIX) YPOKOB JEJIACTCS 3alUCh J1aThl U
Ha3BaHUSA TEMbl KaXaoro ypoka. IIpm 3ToM mocliie mpoBeneHHUsl MEpPBOr0 ypoka, B
none «Jlomamnee 3aganue» u3 KTII Ha Hayanmo BTOPOro CapeHHOTro ypoKa CTaBUTCS
orMmeTKa «be3 qomaninero 3agaHus.

4.14. B cayyasx mpoBEACHUS C y4YalIUMUCS 3aHATHN B caHaTOpusax (OONBHHIIE),
KJIIACCHBIM  PYKOBOJWUTENb K JIMYHOW KApTOUKE  YYaIIErocs MPUKPEIUISIET
CKaHUPOBAHHYIO CIPaBKy C pe3yibTaTaMu OOyYeHHs B CAHATOPUHU WIH OOJBHUIIE,
OTMETKU U3 3Toil Begomoctu B DK He mepeHocsTcs. [Ipu 3ToM ckaH BEJOMOCTH C
pe3yiabTaTaMi TEKYIed YCIEBAaeMOCTH TaKOTO YYallerocs MPUKPEIIIeTCs K €ro
JUYHOM KapTOouKe, a OyMakHasi KONUS BEIOMOCTHM C pe3yibTaTaMH TeKyIlIen
YCIIEBAEMOCTH BKJIA/IBIBAETCS B JIMYHOE JI€JI0, OTMETKHU U3 Hee B DK He mepeHocsTCs,
HO TpW BBHICTABICHUM WTOTOBOM OTMETKH 3a Y4YeOHBI TMepuoj 00s3aTeabHO
YUUTHIBAIOTCS.  BBICTaBlieHHE  TakMM  y4alluMCS  MTOTOBOM  OTMETKH B
aBTOMATUYECKOM PEXHUME HE JOMYCKAETCS.

4.15. Tlpu pacneuatke «CBOAHOM BEIOMOCTM YYeTa YyCIEBaeMOCTHU» B Trpade
«Pemenne mnemarormuyeckoro copeta (mata u  Homep)» HamnpotuB «D.M.O.
y4alerocs» JenaeTcsl 3anuch, HarpuMmep, «BbliObUT 15.11.2017 roga, nmpuka3z Ne 75»
(manHbie OepyTCs U3 AAMUHUCTPATUBHOTO 0TUETa «CIIMCOK BBHIOBIBIIUX yUAIIUXCS).
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4.16. Ilpu pacneuatke «CBOJHOM BEIOMOCTHM YYeTa YCIEBAaeMOCTHU» B Trpade
HanpotuB ®UO yuyamierocs, NOCTYNMBLIEIO B IIKOJY B TEYEHHE y4eOHOro roja,
JENAEeTCs 3allMCh HA OCHOBAHUM JAHHBIX U3 aaMUHUCTpaTuBHOrO otuéta ACY CI'O
«Cnucok mNpuOBIBIIMX YYalIUXCSA» C YKa3aHHEM 4YHciIa W Mecsila MNpUOBITHSA,
Hanpumep, «apudbut 10.11.2010 roga, npuxas Ne 95».

4.17. 3anpemaercs 3anoiaHATh XK ¢ MpUBICYEHUEM y4YalIUXCs, POJUTENECH, a TaKKe
CTYJICHTOB, IPOXOJISIIINX MEIarorMuecKyro npaktuky Ha 6aze OO.

4.18. Bce nonb3oBarenu DX u O] HecyT OTBETCTBEHHOCTh 32 COXPAHHOCTb CBOMX
PEKBU3UTOB JOCTYMA, UCKIIOYAIONIYIO MOJKIIOYEHNE MTOCTOPOHHUX, B COOTBETCTBUU
¢ 3akoHOM P® Ne 152 «O nepcoHanbHBIX JaHHBIX».

4.19. Ilpu BbICTaBIEHUU OTMETOK MO MTOraM TpuMmecTpa (MOJyroausi) He0OXOAUMO
PYKOBOJICTBOBATHCS CJIECIYIOIIMMHU OOLIMMU KOJMYECTBEHHBIMH HOPMaMHU: HE MEHee
TpeX OTMETOK (€Ciau B HEAEN0 MPOBOAUTCS TOJNBKO | ypoK) WU HE MeHee MSTH
OTMETOK (B JApPYrux ciydasx) B TpumecTp. i OOBEKTUBHOCTH OILICHUBAHUS IO
MOJIYTOAUSIM PEKOMEHAYETCS YBEJIMYUTh KOJWYECTBO YKAa3aHHOTO KOJIMYECTBA
OTMETOK 3a TpuMecTp B 2 pasa. i1 KOHTpOJsI KOJUYECTBA OTMETOK, KOTOpBIE
MO3BOJIIIOT OCYIIECTBUTh OOBEKTUBHYIO OIEHKY 3HAHUW YyYalIUXcs, MPUMEHSETCS
aproMaTu3upoBaHHbll 0TUu€T U3 ACY CI'O «lIpeaBaputenbHblii OTYET KIACCHOTO
PYKOBOIUTENS» B PACITUPEHHOM BHUJIE.

4.20. ITpu ouenuBanuu ydamuxcss B OO MOXKET MPUMEHSTHCS CpPEIHEB3BEIICHHAS
cucteMa oueHuBaHusi B cooTBeTcTBUU co craHaapramu ACY CI'O u nokanbHbIM
aKTOM YUpexKICHUs.

4.21. KnaccHbIil pyKOBOAUTENh B KOHIIE roja Ha cTpaHule «CBoaHas BEIOMOCTb
ydeTra ycreBaemMocTu» B rpade «Pelienne nmegaroruueckoro coBeTa (aata u HOMeEp)»
BIIEYATHIBACT YKa3aHHBIC aTPUOYTHI.

4.22. Yautenb-peIMETHUK:

- 00s13aH CHCTEMaTUYECKU MPOBEPATh U OICHUBATH 3HAHMS YYAIIMXCS, €KEYPOUHO
OTMEYaTh OTCYTCTBYIOUIUX;

- 00s3aH TJIAHUPOBATH OMPOC YYAIIUXCS M (HUKCUPOBATH OTMETKH B KypHajle Ha
Ka)XZIOM YpOKe (HamoJHSIEMOCTh OTMETOK JIOJKHA OBITh BBICOKOM WMJIM CpeAHEe, mpu
ATOM KaXAbIH ydamuiics TOJKeH ObITh ompolieH (00bIM M3 BUIOB OIMpOca) Kak
MUHUMYM OJIMH pa3 B 3-4);

- CJIEIWT 3a TEM, YTOOBI KOJMYECTBO YaCOB MO KAXKJIO0M TEME COOTBETCTBOBAJIO
yTBepxKIAeHHOMY aamuHuctpanuein OO KaneHIapHO-TEMATUYECKOMY IJIAHUPOBAHHIO
1 paboyeil mporpaMMe 1o CBOEMY MPEAMETY;

- BCE 3allUCH M0 BCEM YYEOHBIM IIpeAMETaM BECTH HA PYCCKOM S3BIKE C
00s13aTeNbHBIM yKa3aHUEM HE TOJBKO TEM YPOKOB, HO W TEeM HPAKTUUYECKUX,
7a00paTOPHBIX, KOHTPOJIBHBIX padOT, 3KCKYpCHUH, YPOKOB C HCIOJIb30BAHHEM
MH(POPMAITMOHHBIX TEXHOJIOT Ui, BUJICO-YPOKOB H T.II.;

- tembl ypokoB (opmupyetr u3z KTII B cooTBeTcTBUM C yTBep:KAEHHOU paboueit
nporpaMMoil U  KaJleHAapHO-TeMatuueckuM rnaHupoBanuem (B KTII  He
nonyckatorces: 3anucu Buaa: «lIpaktuueckas pabora Ne 2» u T1.m. IlpaBuibHas
3anuch: «lIpaktuyeckas padora Ne 5 mo teme «Pa3memienue TormauBHBIX 0a3» (20
M.)» ik «I1/p 5 «Pa3menienune TormmBHbBIX 0a3»» (20 M.);
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- B rpade «Tema ypoka» u apyrux rpagax KTII 3anucu HaunHath ¢ 00JIb1I0I OYKBBI,
B KOHIIE 3aII0JHAEMOMN AYENKU TOUYKY HE CTABUTh;

- B rpade «/lomammnee 3amaHue» 3amUCHIBAET COJEP)KaHUE 3aJlaHUSA, CTPAHHULIBI,
HOMEpA 3a/lay U YIPAKHEHUU C OTPAKEHHEM CIEeUU(PUKUA OpraHu3aluy JOMAIIHEN
paboThl, HAPUMED:

«IToBTOpUTH...», «COCTaBUTh IUIAH K TEKCTY...», «COCTaBUTHh (WMJU) 3aMOJHUTH
Tabyuiy...», «BblyduTh HaU3yCTh...», «OTBETUTh HaA BOMPOCHL...», «/lomamiHee
counHeHue ...», «Pedepar...», «Cnenarb puCyHOK...», «be3 JoMallIHero 3aJjaHus» u
APYTHE;

- HE BBICTaBJISET HEY/OBJICTBOPUTEIbHBIE OTMETKM Ha MEpPBBIX YpOKax Iocie
JUIMTETLHOTO OTCYTCTBUS ydaluxcsi (Tpex U 0oJjiee ypOKOB) MO YBaXUTEIbHOU
OpUYMHE, TOCJIe KaHUKYJ, YTO CAEpPXKUBAET pa3BUTHE Yyyalluxcid B Yy4deOHO-
MO3HABATEIbHON JEATENBHOCTH U (POPMUPYET HETATUBHOE OTHOLIEHUE K YUYEHHIO U
y4eOHBIM MpeIMeTaM;

4.23. OTMETKHM y y4aliuxcs, oOydarmmuxcs Ha JOMY, 3a TPUMECTp, MOJIYroJue, roj
Ha TPEAMETHOW CTpPAHUIIE BBICTABISET YUYUTENIb-NPEIMETHUK, KOTOPBIM BET 3TOT
peIMeET.

4.24. Yuutenb MMeET MPaBO BBICTaBUTH B DK OTMETKY «H/a» («HE aTTECTOBaH»),
€CJIM TPOMYCK YyYalluMCs M0 HEYBaXHUTENbHOU mpuuuHe coctaniseT 50 u 6onee %
y4eOHOTO BPEMEHHU U OTMETKY «OCBY», €CIU MPOMYCK YYaIIUMCS MO YBaXKUTEIbHOU
npuuuHe coctaBiasieT 50 u Oonee 9% yuyeOHOro BpemeHH. MITOrOBbIE OTMETKH 3a
KaXIblii TpuMecTp (MOTYrone, ToJ]) BEICTABISIOTCS MMOCTE 3aliCH AaThl MOCIEIHETO
ypoKa.

4.25. B knaccax ¢ 6e30TMETOYHBIM 0OyueHHneM (1—e Kiacchl) 10 UTOraM y4eOHOTO
nepuofa At (UKCAIMM YCIEIIHOTO MPOXOXKIEeHUs ydeOHoro matepuana B OXK
JIOITYCKAeTCs BBICTABIICHUE OTMETKU «HE OLICHUBACTCSI.

5. Crennduka 3ammceit mo npeaMeram.

Ocoboe BHHMMaHHE CcleIyeT OOpaTUTh Ha chenuduky 3amuceil ypoKOB TIO
CIEAYIOLIAM IIPEAMETAM

5.1 Pycckuii A3bIK: 3aIIUCh O MPOBEJECHUH KJIACCHOTO U3JIOKEHUS MO Pa3BUTHUIO PEUU
CIENYET AenaTh TaK:

«1-it ypok. P. p. UznoxeHue ¢ 3IEMEHTaMH COUYHMHEHHUS». «2-i ypok. P. p.
Hanucanue n3noxeHus no teme «...».

5.2.Jlutepatypa: OTMETKH 32 TBOPYECKHE PaOOTHI (KIACCHBIC, TOMAITHUE COUYMHECHUS
W Jp.) BBICTaBISIIOTCS Ha TOW CTpaHWIle, Tae dTa pabora 3ammcana (B Tpade,
COOTBETCTBYIOILIEH Nare 3amucu ypoka). OTMETKa 3a COUYMHEHUE BBICTaBIISIETCS B
OJIHY KIJETKY JBYMs OTMETKaMu: 3a COJIlepkaHue M TPaMOTHOCTb. OTMETKH 3a
BBIPA3UTENIbHOE YTEHHUE (HaU3yCTh) CJIEAYET BBICTABIATH B OTACIIbBHYIO KOJIOHKY, a B
rpade «Tema ypoka» nenaTh 3alUCh B COOTBETCTBUM C KaJleHJapPHO-TEMATUUYECKUM
IJIaHUpOBaHUEM, Hanpumep, «JIroboBHas nupuka A. bioka. UteHue Hau3ycTh. ».
KnaccHoe counHeHne, pacCUMTaHHOE Ha JIBA ypOKa, 3alMChIBAIOT Tak: «1-i ypok P.
p. CounHeHHe MO TBOPYECTBY IMOATOB cepeOpsiHOro Bekay. «2-i ypok P. p. Tema
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Popunsl u peBomtonuu B TBopuecTBe bioka, Ecenuna, MaskoBckoro; JIro6oBHas
mupuka A. bioka; HoBaTopcTBO U Tpaauuuy B TBOPUECTBE OITOB-CUMBOJIACTOB.

5.3. THOCTpaHHBIN SA3bIK: BCE 3aIIMCU BEAYTCS Ha PYCCKOM SI3BIKE.

5.4. Xumus, pusuka, OUOJIOTUSI, TEXHOJIOTUS, HHPOpMaTHKa, hU3UUYECKasT KYJIbTypa:
MHCTPYKTAX MO MpPaBUJIaM TEXHUKH O€30IaCHOCTH 00s3aTEIbHO OTMEUYAETCsl OJUH pa3
B ITOJIYyTOJUE.

[Ipu sToM no «Mupopmatuke» B Havane 1-ro u 3-ro Tpumectpa IpoBOAUTCS Oecena
no TexHuke 6e3onacHocTu U B rpade «Tema ypokay ykassiBaetcs «IIpoBenena Oecena
no T/Oe3omacHoCTH..», a MO XUMUH, (U3UKE, OMOJIIOTMM, TEXHOJIOTMH BO BpeMms
OPOBEJICHUS TPAKTUYECKUX U J1abopaTtopHbIX pabor B rpade «Uto mpoiaeHo Ha
YPOKE» YKa3bIBAIOTCS JOMOJHUTEIbHbIE HHCTPYKTAXKU MO TEXHUKE 0€30MacCHOCTH.

6. AAMUHHUCTPATUBHBINA KOHTPOJIb.

6.1. IIpenMeToM KOHTpPOJIA CO CTOPOHBI OTBETCTBEHHBIX Jull Mo YBP m BP npu
IPOBEPKE KYPHAJIOB MOTYT OBITh CJIEIYIOLINE ACTIEKTHI:

* CBOEBPEMEHHOCTH U MPABWIHLHOCTh BHECCHUS 3alUCEN B KypHAJT,

* 00BEKTUBHOCTH BBICTABIICHHS TEKYIIUX U UTOTOBBIX OTMETOK;

* cHCTeMa IMPOBEPKHU U OLIEHKU 3HAHWH, PEerylapHOCTh Ompoca, pazHooOpazue hopm
IPOBEPKHU 3HAHUI, HAKOIISIEMOCTh OTMETOK;

* BBINIOJIHEHUE HOPM KOHTPOJIbHBIX, CAMOCTOSTEIbHBIX, JIJA0OPATOPHBIX padoT;

* Opra’u3alys TEMaTUYECKOTO KOHTPOJIS 3HAHUM yUYallUXCs;

* JIO3MpPOBKA JOMAIIHUX 3aJaHUH;

* BBHINIOJIHEHHWE TPOrpaMMbl (COOTBETCTBHME YYEOHOMY TIIaHYy, TEMaTUYECKOMY
MJIAHUPOBAHUIO );

* MPaBWIBHOCTH O()OPMIICHHS 3aMEHBI YPOKOB;

* pasz”HooOpasue GopM MPOBEICHUS YPOKOB;

* MOATrOTOBKA K IOCYJapCTBEHHONW MTOTOBOM aTTECTAllMH, OpraHU3alus MOBTOPEHUS
Marepuania;

* 0COOEHHOCTH MPOBEJICHUS CABOECHHBIX YPOKOB;

* opraHuzanus paboThl HaJ ONTHOKAMU;

e opraHuzamus pabOThl C pa3HBIMU KATETOPUSAMHU ydYalMXCs, NpOodUIaAKTHKA
HEYCIEUIHOCTU B 00yUYEHHH;

* IIOCEIIAEMOCTh YPOKOB U Ap.;

* OpraHu3anus aAMUHUCTPATUBHOTO KOHTPOJISI BECHUS IIKOJIBHOW JTOKYMEHTAIMU B
AIIEKTPOHHOM BUJIE, €T0 3P (HEKTUBHOCTD.

7.2. Hupektop OO u OTBETCTBEHHBIC JHIA IO Yy4eOHO-BOCIHMTATEIHbHON paboTe
o0ecreunBalOT XpPaHEHWE BCEX BHUAOB TBEpAbIX Komumii DK, a MMEHHO: CBOIHBIX
BEJIOMOCTEN yueTa yCIEeBa€MOCTH M TOCEIIAeMOCTH, OOIIMUX CBEJACHHUM 00 ydamuxcs,
WUTOTOBBIX JIaHHBIX 00 Yy4YalllMXCS UM CHCTEMATUYECKH OCYILIECTBISIOT KOHTPOJb 3a
MPaBUJIBHOCTHIO BeAeHHs DK ¢ LEeIbIo:

- MPOBEPKHU MPAaBUIBLHOCTH O(POPMIICHHUS KYpPHAJIOB, OOOCHOBAHHOCTH BBICTABJICHUS
UTOTOBBIX  OTMETOK, OpraHu3aldd  [OBTOPEHUS  Marepuala,  BBINOJHECHUS
TEOPETUYECKOW U MPAKTUYECKON YACTH MTPOrPaMM;
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- BBISBJIEHUS CHUCTEMBbI PAOOTHl YUHUTENd MO TEKYLIEMY Yy4YeTy 3HAHUW Yy4dallluXcCs;
CUCTEMBI PAOOTHl Y4YUTENsl C HEYCNEBAIOUIMMHU YYalllUMKCS, OCTAaBICHHBIMU Ha
MOBTOPHBIM Kypc OOydY€HHUs, C YYallUMHCS, UMEIOIIMMH BBICOKYIO MOTHBALMIO K
y4e0HO-TI03HABATENBHON JEATETbHOCTH.

7.3. Otyer 00 aKTMBHOCTH TOJIb30BaTelie mpu padore ¢ DK, KOHTpodb 3a
HAIOJIHAEMOCTBIO TEM YPOKOB M JIOMAIIHUX 3alaHUi (POPMUPYETCS OTBETCTBEHHBIMU
muuamu o Y BP nepuoauyecku cornacHo miany BILK.

7.4. Otyer o 3anonHeHHH DK M KOJMYECTBO BBICTABIEHHBIX OLEHOK YYalllUMCS
(dopMUpYyETCs €KEMECSIUHO U 33 KK/l y4eOHbINH EPHO/I.

7.5. OTueTsl MO YCMEBAEMOCTH M MOCEUIAEMOCTH ydamuxcsi GOpMHUPYIOTCS B KOHIIE
y4eOHBIX IEPUOJIOB U y4€OHOTO roja.

7.6. OTBETCTBEHHOE JIMIIO, BeAyllee Y4yeT paboyero BPEMEHHU MeIaroruyecKux
pabOTHUKOB, BEJIET KypHaJ yyeTa MPOMYIIEHHBIX U 3aMEUIEHHBIX YPOKOB.

8. HOpH}IOK ApPXUBAIUHN U IICYATU IJICKTPOHHOI'O KYpHaJld

ApxuBanus U nedarb OXK OCYIIECTBISIETCS C yYe€TOM ITYHKTOB, W3JI0)KCHHBIX B
dbenepanpHoM 3akoHe «O0 apxuBHOM jnene B Poccuiickoit deneparum» Nel25-D3 ot
22.10.2004, npuxkazom Munob6puayku ot 21.01.2009.

8.1. ITopsAioK MOATOTOBKU K apXUBUPOBAHUIO AJIEKTPOHHOIO KypHasa:

- OTBETCTBEHHbIMU JuIaMu 1o YBP ocymecTBisiercss aHaliu3 COOTBETCTBUSA
KOJIMYECTBA KJIACCOB, MIPEIMETOB YUeOHOMY IUIAHY IIKOJIbI;

- YYMUTENEM, BEIYIIUM XKypHaJ, OCYLIECTBISIETCS MTPOBEPKA HA IPEAMET TEXHUUECKHUX
omnboK (OTCyTCTBHE, MyOnmupoBaHue naT u ap.). [lo 3ampocy yuutens, BeAyIIero
KypHal, omneparopoMm XX wnu oTBeTCTBEHHBIM JHIIOM 1o YBP ocymecTBusiercs
KOPPEKTHPOBKA OMIMOOK B Cpok 110 01 MIOHS TEKYIEero roja;

- omepatopoM XK TEHEpPUPYIOTCS HIEKTPOHHBIE KONWU IKYPHAJIOB KJIacCOB B
dbopmate pdf;

- omepatopoM XK W3 3IEKTpOHHOW (OPMBI KYpPHAJIIOB HAa OYMaKHBIM HOCHTEIb
BBIBOJISITCS UTOTOBBIE BEJOMOCTH KJIACCOB.

8.2. ApXvMBHpPOBaHUE U XPAHEHUE ANEKTPOHHBIX KOMUH KYpPHAJIOB KJacca:

- DJIEKTPOHHBIN apXuB 3anmuchIBacTcs onepaTopoM DK Ha ¢eni-HoCUTenb, KOTOPBIN
XpaHUTCSA B ceiipe nupeKTopa.

- omneparopom XK dopMHupyeTCsS OMHUCH DJIEKTPOHHBIX JOKYMEHTOB BPEMEHHOTO
xpanenus (IIpunoxenue 8) n momeniaercs B ceiid BMecTe ¢ (ieni-HoCUTeneM;

- DJIEKTPOHHAs KOMUS KypHaJla XpaHUTCS B TEUEHUU S JIET.

8.3. ApXUBHPOBaHUE U XPAHEHUE UTOTOBBIX BEJOMOCTEN KJIACCOB:

- omepatopoM K  OymaxHble KONMU  HMTOTOBBIX  BEIOMOCTEH  KIIACCOB
pacniedarbiBaloTcsi B ¢dopmare A4, CIIMBAIOTCSA, TOIMUCHIBAIOTCS JTUPEKTOPOM,
YTBEPKIAIOTCS MIKOJIBHOM MeYaThi0 U CAAIOTCS B IIKOIBHBIN apXUB,;

-oneparop 2K dopMupyer omuch Je1 BPEMEHHOTO XpaHeHus cBbimie 10 ner
(ITpunoxenue 9) u nomeniaet BMecTe ¢ (hJIe-HOCUTENEM;

- OyMmaxHas KOMUSI UTOTOBBIX BEIOMOCTEN XPaHUTCS B TEUCHHE HE MEeHee 75 JeT.

8.4. CpOoKM BBINIOJTHECHUSA:



MyHununagbHoe 001eo0pa3oBaTeNIbHOE YUPEKICHUE
"Cpennss mkona Ne 31 r. Bomkckoro Bonrorpanackoit o6nactu”
(MOY CHI Ne 31)

- st xKypHanoB 1-4 u 5-8, 10 kjmaccoB Bce MYHKTHI AOJDKHBI OBITh BBITIOJHEHBI 110
WUTOTAM 3aBEpLICHUS NPOMEKYTOUHOM aTTECTAallMh B CPOK 10 20 HIOHS TEKYILIEro
y4eOHOro roja;

- 15 kypHanoB 9, 11 kimaccoB Bce MYyHKTHI JOJKHBI ObITh BBITIOJIHEHBI MO UTOTaM
3aBEpIIEHUs] TOCYJAapCTBEHHOM WTOroBoil arrecrauuud B cpok A0 01 oxTa6ps
CJIeAYIONIETO y4eOHOro roja.

PernmameHT BBEIEH B JEUCTBUE C npukazom MOY CHI Ne 31 ot
No

Hacrosmui PernameHT neicTByeT 10 BHECEHUSI B HETO U3MEHECHUN.
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[Tpunoxxenne Ne 1
K Permamenty BEJCHUS
AJIEKTPOHHOTIO XypHasia B MOY
CII Ne 31
Marpuua

npoctryna Kk oobexktam 'UC "'CereBoii ropoa. O6pazoBanue’
Pa3JMYHBbIX KaTeropuii moJibL30BareJiei
VYcioBHbIE 0003HAYEHUS
X - €CTh JIOCTYIH (10 YyMOJIYaHUI0). MoKeT ObITh U3MEHEH aIMUHUCTPATOPOM B ILIKOJIE.

Ilonws30Barenu

O0beKThI AOCTyIIa U AOCTYIIHBIE OIepanvu ¢ 00beKTaMH

TexHuueckunnepcoHal
CrieranucTiokaipam

AMUHHCTPATOP
3aBy4/mupeKTo
Ponurens

Yuenuk
Yuurtens
Cekperapb

CaeeHHs1 0 IIKOJI€e
Wsmensts cBemenus o mkoie (hopmer ®CH, ITlouroBsiii agpec, ®UO mupekTopa, 3am.
JupekTopa, TeaedoH, akc, anekrponnsrit agpec, MHH, Kox OKIIO, KIIII, Kog OKATO,
Koxg OKOI'Y, Opr.-paB. ¢opma mo OKOII®D, dopma cobdctB-tH mo OKDC, Bumsl
IlBSg;BJILHOCTI/I mo OKB3/JI, Crernuanuzamus, Kox o0pa3oBaTeNbHOTO YUPEKACHHS (IS
ET’ X X

[IpocmatpuBaTh CBeIeHHS O IIKOJIE (CM. MOJIS BBIIIE) X X X X X X
W3mensaTs pernonanbHbie HacTpoiiku (YacoBoit nosic, Jlata, Bpemst) X
M3Mensate HacTpoiiku 1mKkoiabl (MakcuManbHas OTMETKa, MHUHHMalbHAs OTMETKA,
I"'panuis!

cryneneii, Hactpoiiku SMS, Criocob ycpeaHeHH s OI[eHOK) X
PenaxtrpoBaTh CipaBOYHUKA X
HET JOCTYIa K pa3ierry

CBeleHMsI 0 COTPYAHUKE

Cenennsi o corpyaHuke (Pammmmsa, Wwmsa, OrtuectBo, [lata poxaenwms, Ilom,
I'paxxmanctBo, [Tacnopt (Cepusa, Ne, Kem Briman), Mecrto sxutenscrBa (Ctpana, Pernon,
Cenbckuit paiioH, Hacenennsrit mysakr, Pation, Yarma, Jom, Kopmyc, Ksaptupa, Uanekc),
Mecrto perucrpauuu (Ctpana, Pernon, Censckuii paiion, Hacemennsrii myHkT, PaibioH,
VYmuna, Jom, Kopmyc, Ksaptupa, Unnekc),

Homamuuii  tenedon, MoOunbHbiii Tenedon, E-Mail, Ta6enbubiii Ne, Tewma
camooOpa3oBanusi, TexHonmorus oOydeHms, [lata mpuema Ha pabory m No mpukasa,
OcHoBHast HOMKHOCTH, Paspsnm, Kareropms, Jlata mocmemHed arrectamuu, 3asBKa Ha|
arrect. mo OcH. momkHoctH, Jlata arrect., Paspsa, Kareropus, JlomomHuTenbHas
IOIDKHOCTB, Pa3psin, Kateropus, [lata mocnemHeid arrecranum, 3asBKa Ha aTTecT. o Jlom.
nomwkHOcTH, JlaTa arrect., Paspsm, Kareropmst OOmmmii crax, [lemarormyecknmii cTax,
HenpepeBabiii crak, CTaxk B 3aHUMAaeMOW aJMHUHUCTPATUBHOM mMobkHOCTH, CTax B
3aHAMAaeMOH IpermoJaBaTeNbCKOH  momkHOCTH, CTak B JaHHOM  yYIPSKICHHH,
TeppuTopHalIbHBII CTaX.

Cemeitnoe monmoxernne, CoctaB cempn, HWHH, No crpaxoBoro meHCHOHHOTO
CBUJICTEIIECTBA, 3BaHME, yUCHAs CTeleHb, Harpampl, OOpa3oBaHue, Y4eOHOE 3aBElCHHE,
Hata Beimaum m Ne gmmioma, CHenuansHOCTh 1O AWIDIOMY, [IpOXOXIEHHE KypcoB
TTOBEIIIICHUSI KBATN(UKAIAN

Kypcer 3aounoro odyuenusi, Kareropust paborauka, [logpasnenenne, Hammane [1K moma,
JlekpeTHslii oTnycK, [laTa BpIXoaa Ha MEHCHIO.) X X
Bectn criucok coTpyTHUKOB (CIFCOK MOJEH CM. BBIIIE) X

IlpocmatpuBaTh KpaTkue cBefeHUs O corpyiaHukax (Pamunms, Mms, Otyectso, Jlata
poxmenns, Ilom, Jlomammmii  Ternepon, MobwisHel  Temedon,  E-Mail,x X
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[IpenmoutuTensHBIN cIOcCO0 cBsi3H, [IpemonaBaemble mpeaMmerbl, OCHOBHAS TOKHOCTH,

Paspsn, Kareropust, Jlata mocneane arrectanuu, 3asBka Ha attect. o OCH. TOMKHOCTH,

Hara arrect., Pa3psan, Kareropus, HomomamTensHas MOMKHOCTH, Paspsa, Kareropwms,

Jlata mocnemgHel aTrecranuu, 3asgBKa Ha arTecT. mo Jlom momxHOCcTH, JlaTa aTTecT.,

Paspsin, Kateropust)

HET JIOCTYIa K pa3ieny X X _|x

Cpenenusi 00 yueHHKe M poauTee

Bectu cniucku yueHUKOB U pOAUTENEH

ITonsa nuunoit kaptouku yueHuka: Damunms, WMms, OtuectBo, Jata poxaenus, [lom,

I'paxmanctBo, Ilacmopt (Cepums, Ne, Jlata, Kem Bwiman), [domammuii TtenedoH,

Mob6GuibHblit Tenedon, E-Mail, MHocTpanHbIil s3Ik Bropoit mHOCTpaHHbI#H s13b1k, THH,

I'pymma 310poBbst, u3.rpymma, 3adoneBanus, Ne TUUHOTO Jena,

CeunerenbctBo 0 poxaennn, Cepusi, No, Ce-Ba, Korna Beinano, Kem Boijano

ITcuxomnoro-neaarornyeckas XapaKTepUCTHKA, JlomonHuTenbHast KOHTaKTHas

nHpopmanus

Hannmuue TIK goma, Meaununckuii momuc, Cepus, No momuca, [ata Bwigauw,

Opranuzanus, BblmaBmias wMea.monuc, CoctaB cembH, ColManbHOE TIOJOXKEHHE,

Ceptudukar mom. obpasoBanus, Homep Jlata Bbimaum, J[OMOMHUTENBHOE OOpa30OBaHME,

TBopueckue oObenuHeHus, JleBuanTHoe moBeneHne, Popma o0ydenus, I[Iporpammal

ooyuenust, [lpenmerst mms EID, Ilpeamerst mansi EI'D mo cokp. mporpamme, Tum

noxkymenTa st EI'D, Tum orpannueHus, BO3SMOXHOCTEH 3J0pOBbs, PelieHnss KOMUCCHIA.

[Tomnst TMUHOM KAPTOYKU POTUTEIS:

Oamunust, Umsa, OtaectBo, [ata poxaenus, [lon, I'paxkmanctso, [lacmopt (Cepusi, Ne,

Hata, Kem BbimaH), Mecto »uTenbcTBa, Mecto peructpaimu, Jomammuii TenedoH,

MobGunbHbI#H Tenedon, E-Mail,

Crenens ponctBa, O6pazoBanue, Mecto padboThl, JJ0KHOCTS,

Pabouwnii anpec, Pabounii Tenedon, ®akc, [Tomorp mkose. X X X

PenaktupoBaTh ICHUXOJIOrO-TIEA.Xap-Ky, JE€BUAHTHOE TOBEJACHHUE, COIl. IOJOXKEHHUE

VYESHUKOB X X X

g

g s

O0beKTHI 10CTYNA U AOCTYNHBbIE ONePAMH ¢ 00beKTAMHU g & % 5
g g & > § a s =
=« | =z |E| 2|8 & |s¢8
= = 5 = S5 8 6 ==
<C':( § E g Em = % O 2
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PenaxtupoBaTs Mel. naHable yaeHukoB (I'pymma 310poBbs, @us.rpymma, 3adoneBaHus,

Menununckuit momuc (cepus, Ne, nata Beigaun, OpraHu3aiiis, BeIIaBIIas M. IONHC),

Tun orpaHr4YeHNs BO3MOXKHOCTEH 30POBbsI X X

IIpocMaTpuBaTh KpaTKHe CBEACHHS 00 YICHHKAX M POIUTEIISIX

[lons nuaHOW KapTouku ydyeHmka W pomurernss: Pammmmsa, Wms, OtuectBo, [lata

poxmennsi, Ilom, Jomammmii  Tenedon, MoOwibHb  Tenedon, E-Mail,

[IpennovTuTeNnsHBIN CIIOCO0 CBS3H)

HET JIOCTYIIA K pa3ieny X

VY manare nonb30BaTeNIel U3 CHCTEMBI X

Y4eOHblii n1aH

OcCyIecTBIATH IEPEX0/l Ha HOBBIN YUeOHBIH Tof X

CocraBisiTh y4eOHBIN IIaH X X

[IpocMaTpuBaTh YI€OHBIH IJIaH

PenmakTpoBaTh rpaHUIIEl YISOHBIX TIEPHOIOB X

OmnpenensTs THIBI YIeOHBIX IEPHOIOB X

HET JIOCTYIIA K pa3ieny X

BHKEHUE

Knura avmKeHHs yaanmxcst X

PenakTipoBaTh KHATY JBHYKCHHSI YIAITUXCS X X

[IpocMaTpuBaTh KHUTY JIBHYKEHHS yYIaIIAXCSI X

HET JIOCTYIIA K pa3Jieny X

[IpocMaTpuBaTh COMCOK YICHUKOB, HE 3aUHCIICHHBIX B IITKOTY

OKYMEHTBI
[IpocMaTpuBaTh XpaHUJIHIIE ITKOTHHBIX JOKYMEHTOB X
PemgakTrpoBaTh XpaHWIHIIE MIKOIBHBIX JIOKYMEHTOB X
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HET JOCTYIIA K pa3eiy

Ks1acchl M mpeaMeThl

IIpocmaTpuBaTh KJIacChl, MPEAMETHI, TTOATPYIIITHI

Co31aBaTh KJIACCHI

PeI[aKTI/I‘pOBaTI) OpEAMCETHI U MOATPYIIIILI B Kj1acCaxX

>

HabupaTth y4eHHKOB B MOJATPYIIIBI BO BCEX Kaccax

I Pl

HabupaTh y4eHHKOB B MMOATPYIIBI BO CBOEM KIIACCe

HET JOCTYIA K pa3Jielly

IM1aHMpOBaHHE YPOKOB

HpOCManI/IBaTI) IJIaHBI YPOKOB II0 BCEM IMPEAMETAM

HpOCManI/IBaTI) IIJIAHBI YPOKOB 110 CBOEMY IIPEAMETY

Co31aBath IJIaHbI YPOKOB I10 BCEM IIPECAMETaM

Co3/1aBaTh IJIaHBI YPOKOB IO CBOEMY MPEJAMETY

HET JOCTYIA K pa3Jielly

Pacnmcanue

[IpocMaTpuBaTh PACIUCAHUE IS BCEX KIACCOB

CocraBisTh PaClIMCaHUuC U ONPEACIIATE CIIMCOK KaOWHETOB IIKOJIBI

>

>

OnpenensiTh NIKOJIbHBIC MEPONPHSITHS

[TpocMaTpHBaTh paclyucaHue JUIsl CBOEro Kaacca WiId IpeIMeTa

OHDC}ICJ’IHTB KJIACCHBIC MEPONPHUATHA BO BCEX KiIacCax

OHDC}ICJ’IHTL KJIaCCHBIC MCPOIIPUATHA B CBOEM KJIaCcCe

HET JOCTYIA K pasjeny

KiiaccHBIN JKypHAaJI

HpOCMaT’pI/IBaTB OIICHKH M IMOCCIIaCMOCTh IJIA BCEX KJIACCOB

HDOCManI/IBaTb OIICHKH M IMOCCIIaCMOCTh JJIA CBOCT'O KjIacCca MJIK IMPEaAMETa

PeZ[aKTI/II)OBaTL OIICHKH M IMOCCIIaCMOCTh JIsA BCEX KJIACCOB

PeHaKTI/I‘pOBaTL OIICHKH M IMOCCIIaCMOCTb I CBOCTO KjIacCa UJIH IMMPEaAMETA

3anpeTuTh PEIAKTUPOBATh TEKYIIHME OLEHKU U MOCEIMAEMOCTh IO MTPOIISCTBHH X JIHEH

3anpeTuTh Ha3HAYaTh JOMAIIIHEE 3aJaHKMe Ha CErOMHSIIHAMN U MPOIIEAIINE YPOKHU

HDOCManI/IBaTb HUTOrOBBIC OLICHKH JIA BCEX KJIACCOB

HDOCManI/IBaTb HUTOI'OBBIC OLICHKHU JIA CBOCTO Kj1aCcCa MJIM IMMPEAMETA

Pe,[laKTI/IpOBaTB HNTOI'OBBIC OLICHKH IJIs1 BCCX KJIaCCOB

PeﬂaKTI/IpOBaTB HUTOI'OBBIC OIICHKH I CBOCI'O KjacCa MJIM IMpEAMETa

HET JOCTYIIA K pa3eny

DJIeKTPOHHBII JTHEBHUK

IIpocMaTpuBaTh CBOM OLIEHKH M ITOCENMAEMOCTD (MJIM CBOETO peOEHKa)

HET JOCTYIIA K pa3eny

YueOHbIe MaTEePHAIBI

[IpocMaTpuBaTh 3aJaHMsI M OIICHKH 110 YI€OHBIM KypcaM Jijisl BCEX KJIACCOB

IIpocmaTpuBaTh 3aJaHHsS M OLGHKH II0 y4E€OHBIM KypcaM Ijis CBOEro Kjacca HIIH
mpeaMeTa

BBoauTh COOCTBEHHEIE YIEOHEIE KYPCHI

3amaBaTh HACTPOUKH YIEOHBIX KYPCOB

>

3aIlaBaTB OIICHOYHBIC IIKAJIBI

IIpocMmaTpuBaTh MaTepral yaeOHbBIX KypcoB (IIpocMaTprBaTh M BBIIOIHATH 3aIaHs)

ERERERENE

BrImonHATh MaTepuaibl yIeOHBIX KYPCOB

O0beKTHI 10CTYNIA U JOCTYIHBIC ONEPALUH ¢ 00bEeKTAMH

A mMuHECTpaTOP

VYuenuk

3aByu/ mpeKTO

Pomurenns

Texauueckuii
TIepPCOHAT

CekpeTapb

J3(e]

Crieranuct
KaJ|pam

Pe,[[aKTI/IpOBaTB 3aJaHus M OLICHKH I10 y‘IC6HBIM KypcaM I CBOCTO Kjiacca WM IpeaMeTa

* |Vuurens

HET 10CTyIa K pasacity

Il koabHBIE PECYPCHI

PenakTupoBaTh Katayor pecypcos OY

[IpocMaTpuBaTh KaTajior pecypco OY
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OTueThI
IIpocMaTpuBaTh aIMAHUCTPATUBHBIC OTYETHI X X
IIpocMaTpuBaTh OTYETHI B CBOEM KIIACCE X |x
IIpocMaTpuBaTh OTYETHI BO BCEX KlIaccax X
IIpocMaTpUBaTh JOMOJIHHUTEIbHBIE OTYETHI X X
IIpocMaTpuBaTh OTYETHI O cede (MM 0 CBOEM peOeHKe) X
Hcmonb30BaTh KOHCTPYKTOP OTYETOB X
HET JIOCTYIIA K pa3ieny
O0bsiBIEHHS
[IpocMaTpuBaTh OOBSIBICHHUS X X X
Co3zmaBath 00bABICHHS X X
IMouToBBIE COOOIIEHUS
OTmpaBiIsiTh M MOJYYaTh OYTOBBIE COOOIICHHMS X X |x
Dopym
OTOpaBJysITh U MOJYYaTh COOOIICHHUS B (hopyMe X X |x
Hasnauats MoziepaTopoB hopyma X
HET JIOCTYIIA K pa3eny
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JUTsL OTBETCTBEHHOTO JIMIIA 110 Y4eOHO-BOCIUTATEILHOM paboTe 1O BBOLY JAHHBIX H OOMEHY
nHpopMmanuei B ennHON HHPOpMaIMOHHOH cructeMe Boarorpaackoit o6, «CeTeBoii ropo.
O6pazoBanue»

1.06mue nosioxxeHus

1.1. Pabotas c¢ moboiti uHpopManuell, Kacaroueiicss yueOHO-BOCIMTATEIBHOIO Ipoliecca
(mannbpie 06 ywactHukax OII, manbl paboTbl, yueOHbIE IJIaHBL, METOJMYECKHE MaTepUalbl U
T.7.), IOJIb30BATENN €UHON HH(pOopMaMOHHON cucTeMbl Bonrorpanackoit 061. «CeTteBoii ropos.
Ob6pazoBanue» (manee - EWC) nomxHBl cTapaThCsi MCKIIOUUTH AYOJIMpPOBaHUE JAaHHBIX,
conepxkauuxcs B EUC, T.e. cTpeMuTbcsl K TOMY, 4TOOBI BHYTPUIIKOJIbHAs WHGOpMaLuu
XpaHWIach B €AMHON 0a3e MaHHBIX M MOJJEpXKUBajlach TaM B aKTyaJlbHOM U YIOOHOM st
WCII0JIb30BaHUS BUJIE;

1.2. Bce n3MeHeHus TaHHbBIX, XPaHEHUE U MCIOJIb30BAHUE KOTOPBIX IPETYCMOTPEHBI B €AMHON
0a3e JaHHbBIX, JOJDKHBI BHOCUTHCS B nepByto odepenb B EVIC, u TosbKo mocie 3Toro B apyrue
JOKYMEHTBI U XpaHWJIMIIA HH(POpMaIHH;

2.Pazgensl «Jlocka o0bsABJIeHH», «[louTa»

2.1. ExxemHEBHO TPOCMATpUBATh JOCKY OOBSBICHUN M COOOIIEHUS BHYTPEHHEW IOYTHI, MPHU
HEoO0XOJMMOCTH OTBEYAaTh Ha MHMCbMa M pacchulaTh MHCbMa y4YacTHUKaM OOpa30BaTEIbHOTO
pouecca;

2.2. Pa3memate He0OX0IUMBbIE OOBSIBIICHHS, B T.U. COOOLIEHHS O IVIABHBIX MEPOIIPUATHUSAX
HEJIENU, CPOKax BBIIOJHEHUA, O pPa3MEUICHUM HOBBIX JOKYMEHTOB, IOMJIEKAINUX
O3HAKOMJIEHUIO C YKa3aHMEM Ha MECTO pa3MeLIeHUs JTU00 CChUIKaMHM.

3.Paznen «lllkojibHOE PYKOBOACTBOY»

3.1. I[Toppasnen «CBenenust o mkoJje», Bkiagaka «Kaprouka OY».

3.1.1. B Havane roga 3amoJHUTh U IO HEOOXOAUMOCTH HEMEJICHHO KOPPEKTHPOBATh
OCHOBHBIE CBEJICHUS O IIKOJIE;

3.1.2. 3amonuare ¢opmer OILI-1, OILI-5, OI-9 B ycraHoBiIeHHbIE CPOKHU. 3.2.

[Toppaznen «Ilonb3oBarenan», ctpanuna «CoTpyIHUKI

3.2.1. Tlo mepe mnocrymieHuss MHPOPMALUU BHOCHTH JaHHbIE (OpraHU30BaTh BHECEHHE) O
NOBBIIEHUN  KBaTM(PUKAUUU COTPYAHUKOB (monst  «IIpoxoxkieHue KypcoB IOBBILICHHUS
KBasMpukauumny», «Kypcel 3a04HOr0 00y4eHUs»), IPOXOKAECHUHN aTTeCTalluy, IPUCBOCHNUHN 3BaHUN
U Harpajax;

3.2.2. EXeromiHo CBOEBPEMEHHO 3amoyiHATh nojs «Tema camMooOpazoBaHMs,
«TexHosorust 00y4eHus».

3.3. lloapasnen «Y4eOHBIH MJIAH.

3.3.1. B Hauase rosa 3amoiHUTh (CKOPPEKTHPOBATh) HHPOPMALIMIO HA CTPaHHULAX «Y4eOHbIH
rog u nepuons», «lIpeamers», «Kommonentsl», «IIpodumm», «Harpyska», «YueOHbIH
wian». [Ipn HEOOXOIMMOCTH BHOCHUTh M3MEHEHMS B ATy MHPOPMALIMIO B TeUEHHE Y4eOHOTO
rona;

3.3.2. Ha crpaHune «mnpeaMmeTsl» YyKa3aTb, Kakue IpPEeIMEeTbl MOTYT H3y4aTbCsl IO
MOATPYyIIaM, YKa3aTb BO3MOXHOE KOJIMUECTBO MOArPYIIIL.

4. Pazgen «JlokyMeHTBI», Topa3ie’d « BHYyTPHIIKOIbHBIEY.
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4.1. Pa3Memiate JTOKyMEHTHI IO CBOEMY HAIIpaBICHHIO PalOOTHI, MOJUIeKAIIUE O03HAKOMIICHHIO
corpynHukamu. Ilocme pasmenieHHss HOBOTO JOKYMEHTa HEMEIJICHHO HH()OPMHUPOBATH
COTPYZIHUKOB Yepe3 IOCKY OOBABICHHUH U/WIIM TIOYTOBYIO PACCHUIKY;

4.2. Y nanstb U3 XpaHWIUIA YCTapeBUINE TOKYMEHTHI;

4.3. Ilpu HEoOXOAMMOCTH cO31aBaTh, (yIalsTh, MEpPEMEILIAaTh) HOBBIE pa3feiibl U MOJpPa3/ieibl
BHYTPHIIIKOJIBHBIX JIOKYMEHTOB 110 CBOEMY HAIIPABJIEHUIO Pa0OThI, CTPYKTYPUPYSI XpaHWIHILE IS
yIOOHOTO JIOCTyIa YYaCTHUKOB 00pa30BaTEIbHOTO MPOIEcca.

5. Paznen «Kuaccnl 1 nmpeaMeTh».

5.1. B Hauane yueOHOro rojia OTKOPPEKTUPOBATH CIIHUCOK KJIACCOB.

5.2. B Havane ydyeOGHOro roja yka3aTh y4MTEJEHl MO BCEM IpeAMeTaM B KaKJIOM Kjacce ¢
MTOMOIIBIO OMIIHNHU «I10 KJIaccamy;

5.3. B kaxaoM Kiacce yka3aTh, Kakue MPEAMEThl U3y4daloTCsl MO MOArpyMHIaMm, MpOBEPHUTH
0O0IIyI0 HATPY3KYy HAa YUCHHUKOB;

5.4. IlpoBeputhb yueOHYIO HATPY3Ky KaXKJI0TO YUUTENs, UCHIOIB3Ys OMIHUIO «I10 YUUTEIAM».

6. Pasgen «Pacnucanue»

6.1. Tlompazmen «I'om», crpaHuiia «coObITHS Trofa». B Hawame y4eOHOTO Troma BHECTH
nH(pOpPMaLIHIO 0 KaHUKYJIaX, TP HEOOXOAUMOCTH KOPPEKTHPOBATh €€ B TE€UEHUE T0/1a;

6.2. [lonpaznen «Mecsin». ExxeHennenbHO (B 4€TBEPT WM B MATHUILY) BHOCUTH (KOPPEKTHPOBATh)
B KaJleHJape OOIICNIKOIbHBIE MEPONIPUATHUS 10 CBOEMY HAIlPaBJICHHUIO pabOThl HA MPEICTOSIIYIO
HEIeIo;

6.3. B nauane nmonyroauss BHocuTth B EMC pacnucanue 3aHSATHNA, COCTABIEHHOE C MOMONIBIO
porpammsl «XpoHorpad» WIn OpraHu30BaTh BBOJI PACIHUCAHUS BPYUHYIO.

6.4. OnepaTUBHO BHOCUThH BCE M3MEHEHUSI B PACITUCAHUE 3aHSTUH.

7.  Pazgen «KimaccHblii sKypHAD»

7.1 KoHTpOaMpOBaTh CBOEBPEMEHHOCTD 3allOJIHEHMSI, HAOJIHAEMOCTh OTMETOK, 3allOJIHEHUE TEM
IIPOBEAECHHBIX YPOKOB U JOMAIIHUX 3aJJaHUI 110 KypUPYEMBIM IIPEIMETaM.

8.  Pazgen «llIkoabHBIE pecypchbi»

8.1. Bectn moapaszzaen (mozapaszensl) MO CBOEMY HAIpaBiIeHHIO padOThl, pa3Mellasi CCbUIKM Ha
pecypchl LIKOJIBHON ceTu U ceTH VIHTepHeT 10 CBOeMy HalpaBJIEHUIO pabOThl;

8.2. CTpyKTypupOBaTh CCBUIKH, co3iaBas (yaauss, NepeMernas) MoJpaszenbl Uil yAoOHOro
JOCTyIa Y4aCTHUKOB 00pa30BaTEJIbHOTO MIpOLiecca;

8.3. CBOEBpEMEHHO yAAIATh (KOPPEKTUPOBATh) YCTAPEBIINE U HEPAOOTAIOIIUE CCHUIKU.

9. Pa3zngen «OTueTni»

9.1 Mcnonp30BaTh NOpa3/ielibl 10 HAIPABICHUSM CBOEH J€ATEIIbHOCTH.

10. Pazgen «@opym»

10.1.Perynsipro mpocmaTpuBaTh CBeXHE cooOIIeHUs B Temax (opyma, ydacTBOBaTh B
0OCyX/IeHUH U OTBEYATh HA BOIIPOCHI, KACAIOIIMECS CBOETO HANPABJICHUS JIEATEIbHOCTH;

10.2.ITo Heo0X0AUMOCTH CO3/1aBaTh HOBBIE TEMBI 10 JUCKYCCHOHHBIM BOIIPOCAM LIKOJBHOMN
KHU3HU Ui TOATOTOBKM IMEACOBETOB M JAPYIMX MEPONpPUATUH, H3ydeHUs MHEHHUs
yuactHukoB OIT;

10.3.ITomemats B Temy «list cooOmenuit o padote B «CI'O» kopoTkue cooOIIeHns: 0 BBEIEHHOM
uHpopmanuu uim apyroit pa6ote B EMC, o Bo3HHKaroIMX BOMpocax U cOOsIX MpOrpaMMbl

11. Paszgen «IlepcoHajibHbIe HACTPOIKN»

11.1.B nensax 6e30mMacHOCTH pEKOMEHAYETCsl OJIMH pa3 B MECSIl U3MEHATh CBOI MapoJb JOCTyNa B
ENC «CI'Ovx;

11.2.B ciaydae ManeHmmx MOJO3PEHUH O HECAHKIIMOHMPOBAHHOM HCIIOJIb30BAHUU IapOJIs
JOCTyIa HEMEAJICHHO U3MEHUTh CBOM Mapoiib U COOOLIUTh aIMUHUCTPATOPY CUCTEMBI.



MyHununagbHoe 001eo0pa3oBaTeNIbHOE YUpPEKICHUE
"Cpennsist mkona Ne 31 r. Bomkckoro Bonrorpaackoit o6nactu”

(MOYVY CIII Ne 31)
[Tpunoxxenune Ne 3
Kk Permamenry Benenus
AIEKTPOHHOIO KypHasia
B MOV CII Ne 31
NHCTPYKLMA

JUIS OTBETCTBEHHOTI'O JIMIIA 10 BOCIUTATENIbHOM paboTe Mo BBOAY JaHHBIX M 0OMeHy UHQOpMaIueil B
ennHON MHpOpMAIMOHHOH cucteMe Bosrorpanckoit o6, «CeteBoii ropo. O6pa3oBaHue»

1. OGmrue noaoxxXeHust

1.1.Pabotas c mo0oii nHpopmMalnel, kacaromieics yueOHO-BOCIIUTAaTENBHOTO MpoIiecca

(nannbie 00 yuactHukax OIL, mansl paboThl, yueOHBIE MIaHbI, METOJUUYECKUE MaTepUaIIbl

u T.A.), TOJb30BATeNM €AWHON HH(OpPMaLMOHHOW cuctembl Bosrorpanckoit o0
«CeteBoii ropos. ObpazoBanue» (nanee - EMIC) n1omkHbI cTapaThCs UCKITIOYUTH yOJIMPOBAHHE
naHHBIX, coaepxkamuxcsi B EWC, T.e. cTpeMuTbcsi K TOMY, 4YTOOBI BHYTPHIIKOJIbHAS
nHpOpManUM XpaHWUJIach B €IWHOW 0Oa3e JAaHHBIX W TOIEPKUBAjIach TaM B aKTyaJIbHOM U
yA0OHOM JTsl HCTIOJE30BAHUS BUJIE;

1.2.Bce n3MeHeHUsI TaHHBIX, XPAHEHHUE M UCTIOJb30BaHUE KOTOPBIX MTPEAYCMOTPEHBI B €IMHOM Oa3e
JAHHBIX, JOJDKHBI BHOCUTHCA B nepByro ouepenp B EMC, m TOnpKo mociie 3TOro B Jpyrue
JOKYMEHTBI M XpaHWINIIA HH)OpMAITUH;

2. Paznensr «/locka o0bsiBiIeHnI», «[TouTa»

2.1.ExenHeBHO MpOCMAaTpUBATh JOCKY OOBSIBICHUN W COOOIICHHS BHYTPEHHEH MOYTHI, MPH
HEO0OXOIMMOCTH OTBEYaTh HAa MHChbMAa U PACChUIATh MHUChbMAa Y4YacTHHKaM 00pa30BaTeIbHOIO
rporiecca;

2.2.Pa3Memath HEOOXOAMMBbIE OOBSBICHHUSA, B T.4. COOOIIEHHS O TJIABHBIX MEPOIMPHUITHIX
HEJENM, CpPOKax BBINOJIHEHUS, O Pa3MEUICHUM HOBBIX JIOKYMEHTOB, IOJJIEXKAIINX
03HAaKOMJICHHUIO C YKa3aHHEM Ha MECTO pa3MelIeHUs JTUO0 CChIIIKaMU.

3. Paznen «llIkoJbHOE PYKOBOACTBO»

3.1.Ilonpazaen «Iloab30BaTean», CTpaHUIA «Y YCHUKI

3.1.1. E>xeroiHo BHOCUTH JlaHHBIE (OpTraHM30BaTh BHECEHUE JAHHBIX) 00 yJammuxcs,
OTHOCSIIMXCS K  BOCHUTaTeNbHOM  pabore (monst  «llcuxonoro-menaroruveckast
XapakTepucTukay, «ColuaabHOE MOJIOKEHNUEY, «/{eBUaHTHOE MTOBEACHUEY);

4, Paznen «/lokymenTbI», oapasaen « BHyTpUIIKOJIbHBIE.

4.1.Pa3MemiaTh JOKYMEHTHI [0 CBOEMY HAINpaBICHHUIO PaOOTHI, MOJUICKAIINE O3HAKOMIICHHIO
corpynuukamu. Ilocme pasmenieHus HOBOTO JOKYMEHTa HEMEIJIeHHO HH()OpPMHpPOBATh
COTPYIHHUKOB Yepe3 JOCKY OOBSIBICHHUM /UK MIOYTOBYIO PACCHLIKY;

4.2.Y nansaTe U3 XpaHWIKILA yCTapEBIINE JTOKYMEHTHI;

4.3.Ilpu HEOOXOAMMOCTH CO3/1aBaTh, (YAalsTh, NEpeMellaTh) HOBBIE paslielbl U MOJpa3Aeibl
BHYTPHIIIKOJIBHBIX JOKYMEHTOB TI0 CBOEMY HAMpaBIEHUIO Pa0OThI, CTPYKTYPUPYS XPAHUIIUIIE IS
yI0OHOTO JOCTYIa YYaCTHUKOB 00pa30BaTeNbHOTO Mpoliecca.

5. Pazgen «Pacnucanue»

5.1.Tloapaznen «Mecsin». ExxeHenenbHO (B 4€TBEPT WM B MSTHUILY) BHOCUTh

(KOppeKTUPOBaTh) B KaleHJape OOIIEIIKOIbHBIE MEPOTIPHUITHS 10 CBOEMY HAIIPABICHUIO

paboThI Ha IPEJICTOAILYIO HEEIIO;

6.  Paznen «llIkoJbHBIE pecypchl»

6.1.Bectu moxpazaen (mojapasienbl) O CBOEMY HAMpaBJICHUIO palOThI, pa3Melas CChUIKH Ha
PECYpCHI IIKOJILHOM ceTh U ceTu VIHTepHeT Mo CBOeMy HalpaBlIeHUIO PabOTHI;
6.2.CTpyKTypupOBaTh CCBHUIKH, cO3laBas (ygayiss, mepemelasl) MmoapasfeNbl s yIoOHOro
JI0CTyIa YYaCTHUKOB 00pa30BaTEILHOTO MpoIiecca;
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6.3.CBOEBpPEMEHHO yIAATh (KOPPEKTUPOBATH) YCTAPEBININE U HEPAOOTAIOIINE CCHUIKH.

7.  Pazgen «@opym»

7.1.PerynspHo mpocMaTpuBaTh CBEXHE COOOLIEHHS B TeMax (opyMma, ydacTBOBaTh B
0OCYX/IEHIH 1 OTBEYATh HA BOIPOCHI, KACAIOIIMECS CBOETO HANPABIICHUS JIEATEIHLHOCTH;

7.2.11o HeoOXOAMMOCTH CO37aBaTh HOBBIE TEMBI IO TUCKYCCHOHHBIM BOIPOCAM IIKOJIBHOM
KU3HU JUTSI TIOATOTOBKU TEJICOBETOB M JAPYTUX MEPONPHUSTHNA, U3yUCHUST MHEHUS yYaCTHHKOB
OlII;

7.3.Ilomemare B Temy «lnsi cooOmenuii o pabore B «CI'O» KopoTkue cooOumeHus o
BBEIEHHON MHpopmanuu wiu apyroid padore B EMC, o BO3HMKaromIMX BOMpocax H cOOsX
MIPOTPaMMBI

7.4.1lomemats B TeMy «CI'O» 3aMeuanus v noxxenanus no cosepiueHctoBanuio EVC.

8.  Paszgen «IlepcoHanbHbIE€ HACTPOHKHY

8.1.B memsix 6e30macHOCTH PEKOMEHIyeTCsl OJMH pa3 B MECAI] H3MEHSTh CBOW MapoJib JOCTYIa B
ENC «CI'Ox»;

8.2.B ciydae Mmanedmux MOJO3PEHUI O HECAHKUMOHHUPOBAHHOM MCIIOJIb30BAHUM MapoJis
JOCTyIa HEMEIJICHHO U3MEHHUTh CBOW MAPOJTh U COOOITUTH aIMUHUCTPATOPY CUCTEMBI.
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JUTSL IUTEINS -MIPEMETHUKA TI0 BBOY JaHHBIX M 00MeHY MH(pOpManuel B eMHOMI
nHdopmanroHHOU cucteme Bonrorpazackoi 061. «CereBoit ropoa. O0pazoBaHue»
1. O6mue nonoxeHus
1.1. PaGoras ¢ moboit nHpopMalmen, kacarwlieics yaeOHO-BOCIMTATEILHOTO Tpoliecca (J1aHHbIe
00 yuactHukax OII, mnansl paboThl, yuyeOHBbIE IUIAaHBL, METOJWYECKHE MaTepuaiabl U T.1.),
noJsib3oBarenu enuHoil mH@opmanuoHHoil cuctembl «Net Illkona» (mamee - ENC) momxHb
CTapaThCsl UCKIIOYMUTH NyOaupoBaHuEe JaHHBIX, coaepxkamuxcsa B EVC, T.e. cTpeMuThcs K TOMYy,
YTOOBI BHYTPUUIKOJIbHASI HHQOPMALIHS XpaHUJIACh B €AMHON 0a3e JaHHBIX U MOJIepKUBaJIach TaM
B aKTyaJIbHOM U YA0OHOM [UIsl UCIIOJIb30BAHUSI BU/IE;
1.2. Bce nu3MeHeHUs JaHHBIX, XPAaHEHHUE U UCITOJIb30BAaHNE KOTOPBIX IPEAYCMOTPEHBI B €IMHON
0a3e JaHHBIX, TOJDKHBI BHOCUTHCS B nepByto ouepens B EMC, u Tonbko mocie 3Toro B Apyrue
JOKYMEHTBI U XpaHWINIIA HHPOpMaLUY;
2. Paznensl «Jlocka o0bsiBieHH», «[TouTa»
2.1. ExenHeBHO NpocMarpuBaTh JOCKY OOBSBIEHUN U COOOLIEHHS BHYTPEHHEW MOYTHI, IpU
HEO0OXOIMMOCTH OTBEYaTh Ha NMUChbMAa M pacchliaTh MHCbMa yYacTHHKaM 00pa30BaTEIbHOTO
mpouecca;
3.Paznen «JlokyMeHThI»
3.1. B Havase KaXA0ro mMOJYroauss O3HAKOMHUTHCS C JOKYMEHTaMU U3 TMOJIpa3/eiioB
«IIPEyCTAaHOBJIEHHbIE» U «BHYTPULIKOJIBHBIE», IPU  HEOOXOJUMOCTH  COOOLIaTh
PYKOBOJUTEIISAM ILKOJIbI O HEJJOCTAIOIIUX [Tl PA0OTHI W/WIIN YCTAPEBIINX JOKYMEHTAX.

4.Paznen «Kiaccobl M peaMeThI»

4.1. Tlonpazaen «IlpenmeTni»

B Hayajie y4eOHOro Tojia MPOBEPUTh CBOIO Y4EOHYIO HArpy3Ky, HCHOJIB3Ys OTMIIHIO
«110 yuutensiMm». O HETOUHOCTSIX COOOIIUTh 3aMECTUTEIIO JUPEKTOPA.

4.2. I[Togpazaen «Ioarpynmb» (U1s1 IPEIMETOB, U3Y4aeMbIX IO TIOATPYIIIaM)

4.2.1. B Hauvane yueOHOTO T0O/1a pacpeeIuTh YIaIUXCsl CBOUX KJIACCOB TIO
MOATPYIIaM, MoIb3YysACh cTpanulel «Habop B moarpymnms» u «3MEeHUTHY;

4.2.2. N3menenus B cocTaBe MOATPYIN B TeUeHUE Y4eOHOTO rojia HEMEJIEHHO BHOCUTH B
ENC.

5. Paznen «Pacnucanue»

5.1. [logpaznen «roa», CTpaHUIa «COOBITUS TOAAY.

B HayaJie y4eOHOro roja (IoJyroavs) BHECTH HHPOPMAIIHIO O 3HAMEHATENbHBIX JaTax,

Npa3HUKAX M IUIAHUPYEMBIX MEpOIpPHUATUSX MO Mpenmery; 5.2.

[Tonpasznen «mecsiu».

ExxemecsuHo mpocMaTpuBaTh M BHOCHTh  (KOPPEKTUpOBaTb) B  KaJeHJape
3HaMeHaTeJbHbIE IAThl 1 MEPOIPUATHS MO MIPEAMETY Ha NPEACTOSIIUN MecsI;

5.3. Ilogpaznen «Hexens», Bua «Pacnucanue Ajs Kjiacca WM MpeaMeTay, KIace «BCey

B Hayaje 4eTBepTH (TOJIyroJus) MPOBEPUTh (IO JKEJAHUIO - pacreyaTaTtb) CBOE
pacnucanue ypokoB. O 3aMEYeHHBIX HETOUHOCTSX COOOLIUTH 3aMECTUTENIO AUPEKTOPA.

6.  Paznen «KiaccHbli KypHaI»

6.1. ExxenHeBHO, HE MO3JHEE 08YX uacog TOCIe OKOHYAHUS y4eOHOro mMmpoliecca BBOAWUTH
TEKYIIHe OTMETKH 00 YCIIEBAEMOCTHU U MOCEIAeMOCTH YICHUKOB;

6.2. B koHue TpumecTtpa (MOJYroJusi) CBOEBPEMEHHO BBICTAaBUTH (MM TNPOBEPHUTH
BBICTABJICHHE) UTOTOBBIX OTMETOK.
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7. Pazgen «OTyeThI»
7.1. Tlepuoanuecku mpocMaTpuBarh oT4eT «OTUeT 00 yCreBaeMOCTH Kiacca 1Mo MPEeaIMeETy» BO
BCEX CBOMX KJaccax Jyisi IPOrHO3UPOBAHUSI UTOTOB TpUMecTpa (TOJIyroIust).
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7.2. B koHie TpumecTpa (MOJYroJusi) MPOCMOTPETh UTOTOBbIE OTUYETHl «OTYET yduTessi-
npeaMeTHuKay, «CpeaHuit 6amn yuurens», «{nHamuka cpeHero Oaua yauTems».

7.3. OnepaTHBHO HCIIOJIB30BATh JaHHBIE pa3zeia [0 CBOMM HAIPaBJICHUSAM pabOTh;

8.  Pazmen «llIkoJibHBIE pecypchi»

8.1. IlpocmaTpuBare mojapaszaen (Hoapaszesbl) MO CBOEMY IpPEAMETY, OTKpbIBas CChUIKM Ha
pecypchl IMIKOIBHOM ceTh U ceTu MHTepHerT;

8.2. CoobOmare agmuauctpatopy EMC o HOBBIX aapecax ¢ mH(pOpMAIHEH MO CBOEMY
MpeAMETY, 00 YCTapeBIINX U HEPAOOTAIOIINX CChUIKAX.

9.  Pazgen «@opym»

9.1. PerynapHo mpocMaTpuBaTh CBEXHE COOOIIEHUS B Temax (opyma, ydyacTBOBaTh B
0OCYX/IEHIH 1 OTBEYATh HAa BOMPOCHI, KACAIOIINECS N3yICHUS IPEIMETA;

9.2. Ilo HEOOXOAMMOCTH CO37aBaThb HOBBIE TE€MBbl MO JUCKYCCHOHHBIM BOMpPOCAM IIKOJbHOM
KU3HU JUISL TIOJITOTOBKH TI€JICOBETOB M JIPYTMX MEPOTPHUATHHA, U3y4CHUsT MHEHHUS YYaCTHUKOB
OlIl;

10. Paszgen «IlepcoHajibHbIE HACTPOIKU»

10.1.B nensx 6e30macHOCTH PEKOMEHIYETCS OJTMH pa3 B MECSI] M3MEHSTh CBOW MapoJIb IOCTYIa B
ENC BO «CI'O»;

10.2.B ciydae manelmux MOJO3PEHUH O HECAHKIMOHHWPOBAHHOM HCIIOJIB30BAHMH AP0
JOCTyIa HEMEJICHHO N3MEHHUTh CBOW TTAPOJIh U COOOITUTH aJIMUHUCTPATOPY CUCTEMBI.
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JUTSL KITACCHOTO PYKOBOJIUTEIS 110 BBOY JaHHBIX U 0OMEHY HH(OpMAIUEH B €AMHOM
nHpopmannoHHOU cucteme Bomnrorpaznckoit 061, «CereBoit ropoa. O6pazoBaHue»
1.0011ue nosioxxeHust
1.1. PabGotas c¢ mo0oi wuHQOpManMen, Kacaromieics yueOHO-BOCIHUTATENBHOTO Mpoliecca
(manHple 00 ydacTHHMKax OOpa30BaTENILHOTO TMpoIlecca, IUIaHbl pPabOThl, yueOHbIEC IIaHBbI,
METO/JMYECKUE MaTepuanbl U T.J.), I[OJIb30BATENM €IUHOW HH(OPMALMOHHONW CHUCTEMBI
Bonrorpaackoit 06s. «CereBoii ropoa. O6pazoBanue» (manee — EMC BO «CI'O») moikHBI
CTapaThCsl UCKIIIOUUTH NyOnupoBaHue NaHHBIX, coaepxamuxcs B EVC, T.e. cTpeMHUTbCS K TOMY,
yTOOBl BHYTPHILKOJbHAs MHPOpPMAIU XpaHWIach B €IUHOW 0a3e NaHHBIX U MOJIEPKUBAIACh
TaM B aKTyaJIbHOM U YIOOHOM Il UCIIOJIb30BaHUS BU/IE;
1.2. Bce u3MeHeHMs JaHHBIX, XpAaHEHNE U MCIOJIb30BaHUE KOTOPBIX MPETyCMOTPEHBI B €UHOMN
0a3e JaHHBIX, TOJKHBI BHOCUTHCA B NiepBYyIo ouepens B EVIC, u Tonbko mocne 3Toro B Ipyrue
JOKYMEHTBI U XpaHWINIIA HHPOpMaIUY;
2.Pa3niensl «Jlocka o0bsiBiaeHni», «[louTa»
2.1. ExxemHeBHO MpOCMAaTpUBATh JOCKY OOBSIBICHUN M COOOIICHHUS BHYTPEHHEH IMOYTHI, MPH
HEO0OXOIMMOCTH OTBEYaTh Ha MHCbMA W pPAcChUIaTh MHCbMa y4acTHHUKaM 00pa30BaTEIbHOTO
rporiecca;
2.2. Ecnu oObsIBIICHHE WIH AJIEKTPOHHOE MHCHMO COJIEPKUT BOMPOCHI, MPOCHObI MM MOPYUYEHHUS,
HEMEJIEHHO OTIPAaBUTh OTBETHOE COOOIIEHHE O MpOuYTEeHUU. B yka3aHHBIH CpPOK OTHpPaBUTH
COO0O0ILIeHNE O BBITIOJHEHUH MOPYYEHUS WIH O MPUYMHAX HEBBITOJIHEHHUS.
3.Paznen «lllkojibHOE PYKOBOACTBOY»
3.1. Tlompaznen «Iloab3oBarenu», crpanuna «Yuenukw» 3.1.1. Ilpu 3auucnenun B
o0pa3oBaTelIbHOE YUPEKJICHUE B TEUCHUE TPEX JHEH BHECTU
BCE HEJOCTAIOIINE JaHHbIC B JTUYHYIO KapTOuKy obOydaromierocs; 3.1.2. OdopMuTh ¢ poauTensmMu
(3aKOHHBIMH TIPEJCTABUTEIISIMH) COTrIacke Ha 00paboOTKy
nepcoHanbHBIX JaHHBIX B EUC BO «CI'T'O»; 3.1.3. OnepaTuBHO B Te€UeHHUE Y4eOHOTO roja
BHOCHUTb U KOPPEKTUPOBATH JIMYHBIE
naHHbple yyanuxcss u poauteneil; 3.1.4. Ilpu M3MEHEHMM JNHMYHBIX JAHHBIX YYALIUXCS M HUX
poauTeneil B Te4eHHE y4eOHOTro
roJia HEMEAJIEHHO KOppEeKTUpoBaTh cooTBeTcTBYtonme nanueie B EVC; 3.1.5. Cmeny napouis
oOyuarouuxcs U/ Uiy poauTesei 00yJaronuxcs NpoOu3BOAUTh
HEe3aMeUIUTEIHHO M0 00paIeHUH.
3.1.6. Vkazannoe B m.m. 3.1.1. u 3.1.2 He OTHOCUTCS K WM3MEHEHUIO NaHHBIX, O(GOPMIICHHBIX
MpUKa3aMU JUPEKTOpa (TaKUE JaHHBIE BHOCATCS CEKPETapEM IIKOJIIBI)
3.1.7. Ilpu BBIOBITHH M3 WIKOJIBI O(GOPMHUTHL OOydaromeMycsi Tabemb WTOTOBBIX U TEKYIIHUX
OTMETOK;
4.Paznen «/lokymMeHTBI»
4.1. B Hauane KaXJ0ro MOJYrOAHs O3HAKOMHUTBCS C JOKYMEHTAMHM U3 IOAPA3JEIIOB
«TIPENyCTAaHOBIICEHHBIE» U  «BHYTPUIIKOJIBHBIE», TMPU  HEOOXOJUMOCTH  cOOOIIaTh
PYKOBOJUTEIISIM ILIKOJIBI O HEJJOCTAIOIIUX /Il PA0OTHI W/WIIN YCTAPEBIIUX JOKYMEHTaX.
5.Paznen «Kiacesl 1 npeaMeTbi»
5.1. Tloppaznen «Ilpeamersi» 5.1.1. B Hauvane yyeOHOTO rojaa mpoBEpUTh M YTOUHUTH CIIMCOK
yuuTesneu, paboTaroumx B
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KJlacce ¢ MOMOIIBIO OMIUHU «I10 Kiaccam». OOpaTUTh BHUMaHUE HA MPEIMETHI, U3ydyaeMble
no noarpynnaM. O HETOYHOCTSAX COOOLUTH 3aBydy o BHyTpeHHer noute ENC;

5.1.2. TIpoBepuTh CBOI0O y4eOHYIO HArpy3Ky, MCIOJb3ys OINLMIO «I10 YUUTEIsIM». 5.2.
[Tonpasznen «Iloarpynmnsbi»

5.2.1. B nHauane y4eOHOTO TOAa paCIPENENUTh YYALIUXCS CBOETO Kiacca MO MOJArpyIIam,
noJsb3ysck crpanuueil «Habop B noarpynmns» u «M3MeHUTHY;

5.2.2.VI3MeHeHuUs B COCTaBE TPYIII B TCUYCHHUE YUeOHOTOo rojia HeMe ieHHO BHOCUTH B ENC.

5. Pazgen «Pacnucanme»

6.1. [Tompasnen «rom», CTpaHUIa «COOBITHS roja- KJIACCHBIE MEPOTIPUATH». B Havase
yueOHOro roja (HOJYrojausi) BHECTHM MH(POPMALMIO O IUIAHUPYEMBIX KJIACCHBIX
MEpPOTPUSTHSIX;

6.2. Tlompaznen «mecsauy. ExkemecssYHO BHOCHUTH (KOPPEKTHPOBATh) B KalleHJIApe KIIACCHBIC
MEpPOTPUSATHS Ha TPEACTOSIIIA MECSIII,

6.3. Ilonpasnen «nenensi» B Hauane TpumecTpa (MOIyroaust) IpOBEPUTh paCIIUCaHHUE 3aHITUI

B cBoéM kiacce. O 3aMEYEHHBIX HETOYHOCTSIX COOOLIUTH 3aBy4y I10 BHYTpPEHHEU
noute EVC.
6.  Paznen «KitaccHbIi KypHAI»

7.1 He pexxe omHOro pa3a B HEAETIO KOHTPOJIUPOBATH BBOJ TEKYIIMX OTMETOK 00
YCIEBAEMOCTH U TOcCenaeMocT oOydaronuxcs. O 3aMEUEHHBIX HETOYHOCTSIX
HEMEUICHHO COOOIaTh;

7.2 B Tex kmaccax, T/A€ ecTh oOydaromwuecs, HaXOJAIHUEcs Ha WHANBUIYaTbHOM WIH
JTUCTAaHLIMOHHOM O00OYyU€HUH, BBICTABIISTh OLIEHKU U3 AJIEKTPOHHOTO pecypca «/[HeBHUK.ru»

B ENC BO «CI'O» pa3 B 1B€ HEZIEIH.

7. Pasnen «OT4eTnI»

8.1. [lepuoanuecku mpocMaTpuBaTh U ONIEPATUBHO KUCMOJB30BaTh «lIpenBapuTenbHbINi OTYET
KJIACCHOTO PYKOBOJUTENS 3a y4eOHbI nepuoay», «OT4eT o moceniaeMocTu kiaccay, «Otyer

00 ycrieBaeMOCTH Ki1acca Mo MpeMETy»;

8.2. B koHue TpumecTpa (HOJIYrojusi) MPOCMOTPETh UTOTOBbIE OTYeThl «OTUET KIIACCHOTO
PYKOBOJIUTEINS 3a yueOHbIN nepuo», «Mtoru ycrneBaeMocTu Kiacca 3a yueOHBINA Meproay, B
ciiydae He0OXOJMMOCTH BHECTU HEIOCTAIOIINE UTOTOBbIE OTMETKH MJIM COOOLIUTh YUUTEISIM -
MpeIMETHUKAM.

8.  Pazgen «llIkobHBIE pecypchbi»

9.1. IlpocmatpuBaTh noapasaen (MoApa3aelibl) M0 BOCIUTATENbHON paboTe, OTKPHIBAasl CCHUIKM Ha
pecypchl IKOJIbHOM ceTu U cetu HTepHeT;

9.2. Coobmarte mkonpHOMYy ammuHuctpatopy EMC o HOBBIX ajapecax ¢ mHpopMmanuen Mo
TeMe BOCIHUTAHUA, 00 YCTApEBIINX U HEPaOOTAIOIINX CChUIKAX.

9. Paznen «®@opym»

10.1. PerynsipHo mnpocMmaTpuBaTh CBEXHE COOOIIEHHS B TeMax ¢(opyma, y4yacTBOBaTh B
00OCY)KJICHHH U OTBEYaTh Ha BOIPOCHI, KACAIOIIMUECS CBOETO HAIMPABJICHUS JESATEIbHOCTH;

10.2. Tlo HEOOXOAUMOCTH CO3[aBaTh HOBBIE TEMBI MO JAUCKYCCHOHHBIM BOIPOCaM IIKOJBbHOMN
KU3HU JJI1 TOJTOTOBKHM IEJCOBETOB U JIPYIMX MEPOTNPUATHUN, U3YUEHUST MHEHHUS YYaCTHUKOB
OII;

11. Paszgen «IlepcoHajibHbIe HACTPOIKU»

11.1. B mensx 6e30macHOCTH PEKOMEHIYETCsl OJWH pa3 B MeECSI] U3MEHSATh CBOW Mapoib
noctyna B EUC «CI'Oy;

11.2. B cnyuae ManeHmuX MOJO3PEHUN O HECAHKIIMOHUPOBAHHOM HCIOJIB30BAHUH AP0
JOCTyTa HEMEJIEHHO U3MEHUTH CBOW MapOJib U COOOIIUTEH aJIMUHUACTPATOPY CUCTEMBI.
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JUTSL CeKpeTapst y4eOHOU 4acTu
1o pabore B enuHON MH(POpPMAITMOHHON cucTeMe Bonrorpanckoii 00:m1.
«CerteBoii ropoa. Obpa3zoBaHue»
1. OO6mue nonoxeHust
1.1. Paboras ¢ nro60ii nHpOpMaIrel, Kacawliecs yaeOHO-BOCIUTATEIBLHOTO TIpoliecca (JaHHbIe
00 yuactHukax OII, yueOHbIC MJIaHbI, METOIUYECKHUE MaTepHUallbl U T.J.) CEKpeTaph IUPEKTOpa
JIOJDKEH CTapaThbCsl UCKIIOYHUTH TyOaupoBaHue naHHbIX, coaepxkammuxcs B EUC «CeteBoit ropo.
OO6pazoBaHue», CTPEMUTHCS K TOMY, YTOOBI BCS BHYTPHUIIKOJbHAs WHGOpMAIUs XpaHWIACh B
eIMHON 0a3e MaHHBIX U MOJJIEPKUBAJIaCh TaM B aKTyaJlbHOM U yJ0OHOM Ui KCIIOJIb30BaHUSA
BUJIE;
1.2. Bce u3MeHEHHs JaHHBIX, XPAHEHUE M WCIIOJIb30BAHWE KOTOPBIX MPEIYCMOTPEHBI B €IUHOMN
0a3e JaHHBIX, IOJKHBI BHOCUTHCS B nepByto ouepens B EVIC, nocne yero — B apyrue JOKyMEHTHI
Y XpaHWIUIIA HHHOPMAITUH.
2. Paspen «/locka o0bsiBieHMI», «[louTa»
2.1. ExenHeBHO TpocMaTpuBaTh JOCKY OOBSBICHHUW M COOOIICHHs] BHYTPEHHEH IOYTHI, MPHU
HE0OX0IMMOCTH OTBEYaTh WM PacchulaTh MUChMa;
2.2. 1o ykazaHui0 OUpPEKTOpa WM 3aByda pa3MelniaTh HEOOXOAUMBbIC OOBSBICHHS, B T. U.
CooOmieHus 0 BOKHEHITUX JOKYMEHTaX, MPUKa3ax co CChbUIKAMU Ha HUX.
3. Paznea «lllkojibHOE PyKOBOACTBOY»
3.1. ITogpasnen «Iloab3oBaTenmw»
3.1.1. Ilpu 3auyuciieHHH HOBBIX YYEHUKOB B IIKOJy BBOJHUTH OCHOBHBIC JlaHHbIE O BHOBb
npuHATHIX o0yvaromuxcs (OO, ron poxaenus, Ne nuyHOro naena, MECTO >KUTEIbCTBA H
TenedoHbl, GaMUITUN UX POIUTENCH);
3.1.2. Hemennenno BHocuth B EVIC u3MeHEeHMs B JMYHBIX JaHHBIX yYalllUXCSl U COTPYIHUKOB
COTJIACHO JIOKYMEHTaM, MPOXOISIINM Yepe3 KaHIENSPHIO.
3.2. Hoapa3snea «/[BH:KeHHE yH4alIUXCSH»
3.2.1. Bectu a51eKTpOHHYIO KHUTY JBUKCHHS YUaIIUXCs COTJIACHO MPHKa3aM AUPEKTOPA;
4. Paznen «JoKyMeHTBI»
4.1 lloapasnen «BHYTPHIIKOJIbHbBIE)
4.1.1. Pa3memars npuka3zbl U pacHOPsKEHUS AUPEKTOpa, MOANEKAIINX O3HAKOMIICHUIO
COTPYIHHUKAMU
5. Pazgen «®@opym»
5.1. Ilomemare B Temy «Jl1st cooOmenuit o padore B EUC BO «CI'O» kopoTkue cooOIieHus o
BBITIOJTHEHHOW paboTe, 0 BOSHUKAIOIINX BOTIPOCcaxX M cOOSX MPOTrPaMMBEI.

5. Pazgen «IlepcoHajibHBbIE HACTPOHKHN»
5.1. B nensax 6e30MacHOCTH PEKOMEHIYETCsl OJIMH Pa3 B MECSI] U3MEHATh CBOM MapoJb J0CTyIa B
ENC «CI'Ovx;
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5.2. B cnydae manedmMX MOJO3PEHUH O HECAHKLMOHUPOBAHHOM HCIOJIb30BAaHUU AP0
JOCTyIa HEMEAJICHHO U3MEHHUTh CBOM MAapOJIb U COOOLIUTh aIMUHUCTPATOPY CUCTEMBI.
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NHCTPYKLUA

JUIS CIIEUAINCTa IO KaJpam
10 BBOJly JaHHBIX U 00MeHY UHpOpManueit
B eIMHON MHPOPMALMOHHOM cucteme Bonrorpanckoit 00:1.
«CereBoii ropoa. OGpa3oBaHue»

1. OO6uue nonoxeHus

1.1.Pabotas c mo0oii nHpopmMalnel, kacaromieics yueOHO-BOCIIUTAaTENIBHOTO Mpoliecca

(naHHBIE 00 yyacTHUKaX 00pa30BaTEIbHOIO MpolLiecca, MIaHbl padoThl, yueOHbIE IIIaHBbl,
METOAUYECKUE MaTepUabl U T.[.), IOJIb30BATENIN €IMHON HHPOPMAILIMOHHOM CHCTEMBI
Bonrorpaackoit 061. «CereBoii ropoa. O6pazoBanue» (nainee — EMUC BO «CI'Oy)

JOJIKHBI CTapaThCsl UCKIIIOUUTD AyOIupoBaHue JaHHbIX, conepkaniuxcsa B EMC, T.e.

CTPEMUTHCS K TOMY, YTOObI BHYTPUILIKOIbHAsI UH(OpMAIMsI XpaHUJIach B €IMHON Oase

JAHHBIX U MOJAJEPKUBAJIach TaM B aKTyaJJbHOM M YI00HOM Il UCIIOJIb30BaHUs BUJIE;

1.2.Bce n3meHeHns NaHHBIX, XpPaHEHUE M HCIIOJIb30BAHME KOTOPBIX NMPEIYCMOTPEHBI B €IMHOMN
0a3e JAaHHBIX, JOJLKHBI BHOCUTHCS B mepByto ouepenb B EVC, u Tonpko mocie 3Toro B Jpyrue
JOKYMEHTBI U XpaHWJIMILIA HH(DOpMaLHH;

2. Paznen «lllxonmpHOE PYKOBOACTBOY

2.1. Iloapaznen «Ilonp3oBarenn», ctpanuina « COTpyIHUKH

ITo Mepe nocryruieHuss THPOPMALMU BHOCUTD JaHHbIE 00 M3MEHEHUH NIEPCOHANIBHBIX JAHHBIX,
OCYIIECTBIIATh IPUEM U YBOJIbHEHHE COTPYAHUKOB; MIPU MPUEME HOBBIX COTPYIHUKOB 100aBIATh
B CHCTEMY HOBBIX I10JIb30BaTEJIE€H, BBOANUTH MOJIHBIE JAHHBIE B AJICKTPOHHOE JIMYHOE JIEJI0 HOBOTO
COTPYZIHHUKA.

3. Pasnen «Oruersi»

CBOEBPEMEHHO 3aMOIHATh CTATUCTUYECKYIO KaJPOBYIO OTYETHOCTb.

4. Pasnen «IlepcoHanbHbIC HACTPOUKI

4.1.B nensax 6e30MacHOCTH PEKOMEH]IyeTCsl OJIMH pa3 B MECSI] U3MEHATh CBOM MapoJib I0CTYIa B
ENC «CI'Ox»;

4.2.B ciyyae MajeWIIMX NOJO3PEHUM O HECAaHKIMOHHWPOBAHHOM HCIIOJIb30BAaHUM IapOJIs
JOCTyIa HEMEAJICHHO U3MEHUTh CBOM Mapojib U COOOLIUTh aAMUHUCTPATOPY CUCTEMBI.
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[Tpunoxxenne Ne 8
K Permamenty BeneHus

3JIEKTPOHHOIO KypHaia
B MOV CII Ne 31

CDopMa OITMCH DJICKTPOHHBIX JOKYMCHTOB BPECMCHHOI'O XpaHCHUA

3aro10BOK €. JlaTta co3naHus O6veMm (MOaiiT)  [Kos-Bo sMcTOB DopmaT TaHHBIX
yaera (baitia
1 2 3 A 3

OO6mmit 00BeM apxuBa: Mb
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[Tpunoxxenne Ne 9
K Permamenty BeneHus

3JIEKTPOHHOI'O JKypHaa
B MOV CII Ne 31

Onucek €1 BpeMEHHOTO XpaHEHUS

No 3aroJi0BOK sena Cpok XpaHEeHHUs Kos-Bo nucroB  [[Ipumedanust
/11
1 2 3 A 3
OO6uuit o0beM apxuBa: CTpaHUIL
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